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1. O6nmpe nonoxkesusa

CraHnapT OpraHM3alMKM  LeATeNbHOCTM  KOHTpOJILHO-CYETHON — IasaThi
Kpacnopapckoro kpas (COZI KCIT - 1) «JlenonpousBoacTeo B KoHTponsHo-
cueTHoM masnaTe KpacHopapckoro xpas» (panee — Cranpapr) paspaboraH B uensax
YCTAHOBJIEHMSI €AMHBIX TpeGOBaHMII K MNOATOTOBKe, 06paGoTKe, XPaHEHMIO
Y WMCIHOJb30BAHUIO OOPasylomuXcss B pPaMKaX OCYIUECTBIEHMS [IeITeThHOCTH
KouTtponbho-cuyernoit manarei KpacHopapckoro kpas (mamee - KourponsHo-
CueTHas nanara, Ilasara) NOKyMeHTOB, COBEPIUEHCTBOBAHMS HEJIONPOMIBOACTEA
M TIOBbIIEHNMS ero 3(pGeKTUBHOCTM, B CBA3M C BHeApEHUeM eIMHO
MEJXKBEeJOMCTBEHHOI! CHCTEMBI 9MEKTPOHHOT'O JOKyMeHToO60pOTa
(namee - EMCO/ «[eno», EMC3]I). Cranmapr paspaGoTad B COOTBETCTBUMM
¢ nonoxennamu PepepanbHoro sakoHa or 07.02.2011 Ne 6-03 «06 (3133011%0.4
NPUHIMNAX  OPraHMsaliiM ¥ AeSTENBHOCTM KOHTPOJIbHO-CYETHBIX OPraHOB
cybpekToB  Poccuiickoit  ®egmepanuy,  denepanbHbx TEPPUTOPUIA U
MYHULMIANBHBIX 0OpasosaHuit> u 3akona Kpacromapckoro Kpasa ot 04.10.2011
Ne 2321-K3 «O KonTpossHo-cuerHolt nanate KpacHogapekoro Kpasi», IIPpHKasoB
Pocapxusa or 22.05.2019 Ne 71 «O6 yTepskoenuu Ilpaeun menonpousBoiCTBa B
roCyAapCTBEHHBIX OpraHax, OpraHax MeCcTHOro camoyipasieaus» v ot 11.04.2018
Ne 44 «06 yreepkmenmu IIpMMepHOM MHCTPYKUMM IO JeJIONPOU3BOICTEY B
rOCYAapCTBEHHBIX OPraHM3alMAX», HAa OCHOBe Tpebosauuit TOCT P 7.0.97-2025.
«HaumonanbsHeiit cranmapr Poccuiickoit ©emepaumy. Cucrema CTaHZApTOB 1O
vHQopMalmu, OubMMOTEYHOMY WM WM3LaTeNbcKoMy Jeny. OpraHM3alliOHHO-
pacnopsaauTeNbHas JoKymeHTauud. Tpe6oBaHMsa K OhOPMIEHMIO [OKYMEHTOBY,
YTBEPKIEHHOTO NpuKkasoM Poccrangapra ot 26.06.2025 Ne 622-cT.

TpeGosarma Cranpapra 06s3aTeNbHbI K UCTIONHEHMIO IS BCEX paboTHUKOB
KoHTpONMbHO-CUeTHOM Ma/IaThI.

2. OcHOBHBIC IOHSITHS

B Cranpgapre uCIIONb3YIOTCS CIeAYIOLIME OCHOBHbIC TIOHSITHSL:

OMaHK JOKYMEHTa - JIMCT OyMarM WIM  9NeKTPOHHBII  1MabJoH
C PEKBUSUTAMM, MIEHTUOUUMPYIOLIMY aBTOPa OGUIMAIBHOrO OKYMEHTA;
BUL [OKYMEHT2 - KJaCCMOMKANMOHHOe IIOHATHE, OB03HAYAIIIee

NPUHAAIEKHOCTL AOKYMEHTA K ONPe/e/IeHHOM TPYNIle JOKYMEHTOB NO MpPU3HAKY
0BLIHOCTY QYHKUMOHAIBHOTO Ha3HAYSHMS,

BHYTDEHHMA [OOKYMEHT - [OKYMEHT, He BBLIXOOIWMII 33 ripenennl
KoHTpo/IbHO-CYeTHOJ NanaThl M HanpaBaeHHbI Ha peleHne Pas/IMUHBIX TEKYIIUX
BOMPOCOB;

BKmMovenue JokymeHta B EMOC3JI - ocywecrsnenne peitcreumit,
obecreunBaroUIMX pasMelleHMe CBedeHM O MOKYMEeHTe W/vam JOKYMEHTa
B CUCTEME 3IEKTPOHHOTO JOKYMEHTO060pOoTa;

AEJI0 — BOKYMEHT /I COBOKYIIHOCTb LOKYMEHTOB, OTHOCALIMXCS K OfHOMY
BONPOCY WM Y4aCTKy AeSTENbHOCTY, TIOMELEHHBIX B OTHENLHYIO OBJIOXKY;
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ACNOMPOU3BOAICTBO — AEATE/ILHOCTE, OfecneunBaroLias JOKyMEHTHPOBaHNe,
[IOKYMEHTOOGOPOT, OIEpPaTUBHOE XPaHEHME M MCHONL30BAHME LOKYMEHTOR
B KoHTposibHO-CYeTHO!HM Nanare;

AOKYMEHT ~ 3apMKCUpOBaHHAS Ha HOCHTene MHPOPMAIMS C PEKBU3UTAMM,
TIO3BOJISIFOLUMM €e UAEHTUDULIMPOBATD,

JAOKYMEHTHPOBaHME -  3a0MCh MHGOPMALUMM HA  HOCUTENE IO
YCTAHOBJIEHHBIM IIPaBMIaM,

FOKYMEHTOOOOpPOT - ABMKEHME NOKYMEHTOB B OpraHu3allMy C MOMEHTa
CO3NaHUS WM ITOTYYEeHUS IO 3aBepIIeHMs UCIIONHEHMS MM OTIIPABKY;

BOKYMEHTa/IbHBI (OHA - COBOKYIHOCTD JOKYMEHTOB, 00pas3yonIMxCs
B I€ATENBHOCTU KOHTPOIbHO-CHETHON IajIaTh;

AOKYMEHTONIOTOKM - B JOKYMEHTOOOOpOTE TrOCYJApCTBEHHOrO OpraHa
BBIAEIAIOTCA  IOKYMEHTONOTOKKM!  BXOJsUpe  (MOCTYNAoIIMe)  [IOKYMEHTI
ucxopsmme (OTNpas/sieMble) JOKYMEHTBI; BHYTPEHHUE JOKYMEHTHI;

3aBepeHHas KONIMS JOKYMEHT2 - KOmMd JHOKYMEHTa, Ha KOTOpOii
B COOTBETCTBMM C YCTAaHOBJEHHBIM IIODPSAKOM IIPOCTAaBJIEHbI DPEKBMU3UTHI,
obecnieunBalolye ee OPUANYECKYIO 3HAUMMOCTE;

KOHTPOJb ~ MCIIOMHEHMSI AOKYMEHTOB —  COBOKYIHOCTb  /JeHCTBMIA,
0BeCneunBaomMX CBOEBPEMEHHOE UCTIOTHEHUE JIOKYMEHTOR;
KOMAA  HOKYMEHTAa -~  OOKYMEHT, IOJHOCTbIO  BOCIPOU3BOMALLMIA

MH(QOPMALMIO TIOAIMHHOTO JOKYMEHTAa M BCE €ro BHEILHMe NMPU3HAKY MM YacThb
MX, He MMEOLUMIT JOPUANUECKON CHUJIBL;

HOMEHKJIaTypa Ael - CUCTeMATM3MPOBAHHLIA IIepeuyeHb 3arOJIOBKOB Jejl,
cosfiaBaeMbIX B KOHTPOJIbHO-CUETHOI ITaJIaTe ¢ yRa3aHMeM CPOKOB UX XPAHEHMSL,

obpallienye rpakAaHMHa — M3/IOKEHHOE B NMCHMEHHOIT hopMe wm B dopme
3/IeKTPOHHOTO JOKYMEHTa NPEAJIOKeHNe, 3asiB/IeHr e MK Kaioba, a TakKe YCTHOR
obGpallieHne rpakIaHnHa;

00bEM MOKYMEHTOOBOPOTA - KOMMYECTBO [OKYMEHTOB, IOCTYIMBIIMX
B OPraHM3alyI0 ¥ CO3NAHHBIX €l0 33 OnpeNeNeHHbIl Iepuo;

odopmieEMe NOKYMEHTa - I[IPOCTAB/IEHME HA JOKYMEHTE HeOBXOAUMBIX
PEKBMU3UTOR,;

PerMCTPalMOHHbIA HOMEp NOKYMeHTa — UMdpoBoe miv 6YKBeHHO-IMPPOBOE
obosHayenue, TPUCBAMBAEMOE IOKYMEHTY IIpM €ro PeTUCTPAMM B eAMHOIN
MEeXBEOMCTBEHHO} CHCTEME JIEKTPOHHOTO JOKYMEHTOO6G0POTA;

perucTpauyus NOKYMEHTa — MPUCBOEHME [OKYMEHTY PperucTpalMOHHOTO
HOMEpa ¥ BHECEHME NAaHHBIX O JOKYMEHTE B PeTUCTPAIMOHHO-YYETHYIO GOpMY;

PEKBM3UT JOKYMEHTA — 3/IEMeHT 0QOPMIICHNS JOKYMEHTa,

dopmupoBanMe fefa — TPYNNMPOBKZ MUCIONHEHHBIX JOKYMEHTOB B /O
B COOTBETCTBMM C HOMEHK/IATYPOM HeJI M MX CUCTEMATH3ALIMY BHYTPU [eNia;

SKCNEPTHU3A LIEHHOCTU JOKYMEHTOB — M3Y4YEHME NOKYMEHTOB Ha OCHOBAHUMU
KPUTEPUEB MX LEHHOCTY J/IS ONIpefleIeHMsI CPOKOB XPaHEHUS JOKYMEHTOB;

3JIEKTPOHHBIN AOKYMEHT — JOKYMEHT, MH(OPMALMAL KOTOPOTO MpeiCTaBleHa
B 9JIEKTPOHHONM opme;

[opuaMyecKass CuWiIa JNOKYMEHTA — CBOWCTBO O(DUUMAILHOIO HOKYMEHTA
BBI3BIBATH ITPABOBhIE [TOCIEACTBMS.
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3. O6mye TpeGoBaHKA K 0)OPMIECHHIO JOKYMEHTOB

B KoHTPO/IBHO-CYETHOM MajaTe CO3AAIOTCS ANOKYMEHThl Ha GyMaskKHOM
HOCMTENIE M 9/IEKTPOHHBIE JOKYMEHTEI ¢ mpumededrem EMC2]I.

Ilpn cospmanuy JOKYMEHTOB paBOTHMKM KOHTPOIBLHO-CYETHOW M[alaThi
PYKOBOACTBYIOTCS CAEEVIOLIMMU TPeOOBaHUSIMM:

JICTIONIb3YETCSH TEKCTOBbIA PENAKTOP, BXOASALIMA B CTAHAAPTHBIA ITaKeT
O(hMCHOTO NPOrpaMMHOro obecHeveHis ¢ IPUMEHEHUMEM WpHpTa YePHOTO [BETA
PT Astra Serif pasmepom Ne 14 o, Ne 13 nT, nns neuatanms o6beMHOTO TeKCTa
poxkymenTa Ne 12 nt, Ne 8 i, anst oopmnenns cuocok, o6beMHBIX TabmuIy, cxeM
JOMYCKAEeTCs MCMOIb30BaHKe IIPUGMTOB MeHbIMX pasmepoB Ne 10-12 nr. Hsist
BblIe/IeHNs] HAMMEHOBaHMUIA Tab/MI, MCTIONB3YeTCs NOMYKMpHEIA mpudT PT Astra
Serif,

Kaxzprit et foxymenTa, oopM/IeHHbI Kak Ha 61aHKe, Tak 1 6e3 Hero,
JNOJDKEH UMETD MMOJIS CJIeAYIOIIMX pa3Mepos:

neBoe — 3,0 cm;

npaBoe - 1,5 cm;

pepxHee - 2,0 cm;

HwKHee — 2,0 cm.

ITpn anp6OMHOI OpHMEHTALIMM CTPAHMLIB! VCTAHABIMBAOTCS MOJIS:

nesoe - 2,0 cm;

npasoe - 2,0 cm;

BepxHee — 3,0 cMm;

HikHee - 1,5 cm.

Jlonyckaercst cosmaHMe NOKYMEHTOB Ha JIMIEBOH ¥ 0BOPOTHON CTOpOHax
NUCTA (32 UCKIOYEHMEM JOKYMEHTOB, OGOPMIEHHBIX Ha OaHKe, M JOKYMEHTOB
NIOCTOSIHHOTO CPOKa XpaHeHus). IIpu [OBycTOpoHHEM CO3maHuM [OKYMEHTOB
IIMPMHA JIEBOTO IO/ Ha JIMIIeBOW CTOPOHE JIMCTA M IPABOTO IOJA Ha 0BOpPOTHOM
CTOPOHE JIMCTa AO/DKHBI ObITH PABHDI.

Ilpu aBycTOpOHHEH NevyaTy 060POTHAS CTOPOHA JIMCTA JOKYMEHTA AOJUKHA
MMEThb TIOJIS:

nesoe - 1,5 cm;

npaeoe - 3,0 cm;

BepxHee - 2,0 cMm;

miokHee — 2,0 oM.

AG3aUHbI OTCTYN TEKCTAa OOKYMEHTA HauMHaeTcs Ha paccrosumu 1,25 cm
OT JIEBOM TPaHULBI TEKCTOBOTO MOJSL.

3aronoBKM pasfeNoB ¥ NOAPasfeoB MedYaTaloTcss ¢ ab3allHbIM OTCTYIIOM
UM USHTPUPYIOTCS MO LIKMpuHe Texcra. JIONycKRaeTcs BblOe/leHWe 3aroJIOBKa
noy>RupHeIM IpHdTOoM. [ToguepkuBaHMe CNIOB B TEKCTE He BOITYCKACTCS.

TercT noKyMeHTa neyaTraeTcs Yepe3 ONMH MEeKCTPOYHBINA MHTEPBal.

TekcT HOKYMeHTa BbIPaBHUBAETCS IO IIMpPUHE JUCTA (110 IPAHULAM JIEBOTO
M IIpaBoro NnoJei JOKYMEHTa).

Uureppan Mexxpy Oyksamu B cloBax - oOObIuHbIA. WHTepBan mexamy
CJIOBAMM — OAMH Npobert.
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OTpenbuble JOKYMEHTHI (3asBJIEHME U AD.) AOMYCKAETCI MACATH OT DYKH 110
YCTaHOBJIEHHOH dopme.

B nmoxymenTaX, opopMAeHHBIX Ha ABYX ¥ BoJiee JIMCTAX, HYMEPYIOTCS
BTOPOU ¥ nocnepyiowpe micTel. Homepa crpaHmy npocTasnssoTes mocepenHe
BEPXHEro mojil JOKYMEHTa Ha paccTosumy He meHee 10 MM oT BepxHero xpas
Jmcta wpubTom PT Astra Serif Ne 14 .

Ecniu gokymenT mmMeeT albGOMHYK) OPMEHTAIMIo, TO HOMEp CTPaHMITLI
TIPGCTAaBIIAETCH ¢ MPAaBOM HIDKHEHM CTOPOHDI JIMCTA.

MuorocTpaHuvueble  HOKYMeHTH KOHTPOJNBHO-CUETHOM  Ia/IaThi MOTYT
0ohOpMIATBCS ¢ TUTY/IbHBIM JTUCTOM.

Tabmiua pasmelaeTcs cpasy 3a IEepBBIM YIIOMMHAHMEM €€ B TEKCTE, HO He
Aanee CNeOVIOWEN CTpaHuIbl /m60 OQOpPMASeTcS B BULE OTOENLHOTO
npunoskedus. Touka npu HyMmepaiuy NVHKTOB B Tabuile He CTaBUTCS.

3HaK CHOCKM CTaBMTCS Oe3 mpoBesa Mocjae TOTO CJIOBa, TIPEIOKEHMS,
4ycia, CMMBOJIA, K KOTOPOMY HAeTcsl ITOSICHEHWe, a TakKe Mepef MOSCHSIOUIMM
TeKCTOM. 3HaK CHOCKM T[ie4aTaeTcd HaACTPOUHO M odopmisercs apabekoit
QPO

3HaK CHOCKM CTaBUTCS ¢ ab3auubiM oterymom 1,25 e, TTocne 3HaKa CHOCKM
Ges mpobesma mewaraeTcd ee TERCT C IPONMCHONM GYKBbI UYepes ONMHAPHBLA
MEXCTPOUHBIN MHTEPBaN, B KOHIE TEKCTa CTaBMTCA Touka. IIpumeuanvie maercs
B KOoHLe TexcTa. Eciiin ecTh CHOCKY, TO MIpUMeUaHMs pasMeNaloTCs MoCie HUX.

4. CoctaB PeKBH3UTOB JOKYMEHTOB

IIpu moaroroske 1 oGopMIAEHUM AOKYMEHTOB KOHTPOIBHO-CHETHOIM MATATHI
UCTIONIb3YIOTCS. PEKBM3UTBI, COCTAB, PACHOJIOXEHME U O(hOPMIIEHKME KOTOPBIX
ofIpenesseTcss BUIOM ¥ Ha3HaueHHneM JOKYMEHTa:

repb Kpacnogapckoro kpas;

smbrema KonrponsHo-cueTHoM nanatsl Kpacromapekoro kpas;

HaumeHOBaHMe opraHa (KoHTponsHO-CYeTHas naata);

cripaBouHble AaHHBIE 0 [Tanare;

HaMEeHOBaHME BUIA ZOKYMEHTA;

Jara JOKYMEHTS;

peruMcTpaMOHHbIN HOMED JOKYMEHTA,

CCBUIK2 Ha PeruCTPalMOHHBIA HOMED M JATy MOCTYIIMBUIErO JOKYMEHTA;

MeCTO COCTaBJIeHMS (M3MaHM) LOKYMEHTS;

rpud OrpaHUYeHMs JOCTYNA K JOKYMEHTY;

agpecar;

rpuh yTBepKIeHMA JOKYMEHTAa;

(HauMeHOBaHMe) 3aTOMIOBOK K TEKCTY,

TEKCT JOKYMEHTa;

OTMETKa O HPUIOXKEHM;

BU3a COTJIACOBAHUS;

MOANNUCE ACHKXHOCTHOI'C JIUIIG,;

IIeYaTh;



OTMeTKAa 00 UCNOMHUTENE,

OTMETKa O 3aBePEeHMM KOIIUM;
OTMETKa O MOCTYIUIEHMM JOKYMEHTa,;
PE30JTIOLNS;

OTMETKa O KOHTPOJIE.

5. BnaHRM AOKYMEHTOB.
Hcronb3oBanne 6/1aHKOB, neyaTeit ¥ LIITAMIIOB

5.1. B KouTponsHO-CYeTHO!M MajiaTe MCHOAB3VIOTCS BIaHKM IOKYMEHTOB,
M3rOTOB/IEHHBIE HA OyMa)kHOM HOCHTe e U (WIIK) 3JIeKTPOHHBIE 1aBIoHbl HJIAHKOB
JIOKYMEHTOB. OJIeKTPOHHblE IIAGIOHBI OJIAaHKOB [JOKYMEHTOB JOJDKHBI OBITh
MOEHTHYHbI O/laHKaM [JOKYMEHTOB Ha OyMa)XHOM HOCUTeNE M  3allMIIeHbI
OT HEeCAaHKLIUOHUPOBAHHbIX M3MEHEHUH,

Bnanky Ha 6ymaxkHOM Hocurene odOPMISIOTCS Ha CTAaHEAPTHBIX JUCTaX
Oymaru dopmara A4 (210 x 297 mMm), M1 MSLOTOBIEHUS GIAHKOB DPe3OIIOMIL
ucnonbayercs 6ymara gopmata A6 (105 x 148MM), M3rOTOBEHHEBIX ¢ IOMOIIBIO
KOMIBIOTEPHOM TexHMKNM. Kaabii OaHK WMeeT YCTAHOBJEHHBI COCTaB
PEKBUSMTOB, UX PACIIOIOKeHe U odopMiIeHue.

JLJIST TEKCTOBBIX PEKBUM3UTOB GIAHKOB JIOKYMEHTOB MCIIONB3yeTcs TApHUTYpa
wpudTa, BXOJALIAsS B CTRHAAPTHBIN NMakeT o(pUCHOro NporpaMMHOTo oBecreueHus
(nanmpumep, PT Astra Serif) pasmepom Ne 10, 12, 14, 16 nr. He momyckaercs
UCTIO/IBL30BATD MHbIe HAYEPTaHMs (KYPCUB, TONUYEPKMBAHUE), KPOME [OTYKMPHOTO.

5.2. B Tlamare MCnoONB3YIOTCS Clleflyiolye BUAbl GJIAHKOB LOKYMEHTOB
C MHOTOIBETHBIM BapMaHTOM BocnponsBeferns repda Kpacnogapckoro kpas:

5.2.1. Tlopnexkaumx obs3aTeILHOMY YYETY:

OMaHK pacIopsUKeHUS,

OMaHK YOOCTOBEPEHUS,

671aHK TTMCHMa;

6J1aHK IMCbMa ayAuTOpa (OJDKHOCTHOM B/1aHK);

GJIaHK MMCbMa 3aMECTHUTEIIA IPeficeNaTens (TOKHOCTHON 6/1aHK);

61ank mchMa npeacenaTerns (JO/DKHOCTHONM G6/1aHK);

OnaHK 3ampoca.

O6pasupt 61aHKOB NpuBeAeHbl B NpWIOKeHMAX Ne 2-8 K HacTosemy
Craspapry.

O6pasen; XypHajla perMcTpalMy M yyera BbiIAuy GJIAHKOB HpUBEJEH B
npuioxkerun Ne 12 x macroswemy Craupapry. Brasku KoHTponbHO-CUeTHOM
najgaThl (IPOHyMepOBaHHbIE) M3TOTABIMBAIOTCSA M XPAHATCS B OTZENe IPOTOKOA,
JOKYMEHTAIOHHOTO M apXMBHOro obecrnieueHus KOHTPOIBHO-CUETHOM MaiaThl.

Yder Bemercs pasgenbHO IO BMAaM OJAaHKOB pabOTHMKaMM OTHENA
NIPOTOKO/A, MOKYMEHTAUMOHHOTO M apXMBHOro ofecmeuenus. [Ipu  BhIgaye
G/7aHKOB YKa3bIBAIOTCS HAMMEHOBaHUE BuUAa OJadka, daMMIMs pabGOTHMKA,
noyduBlIero 6;1ankm, HoMepa 6J1aHKOB, KOJIMYECTBO, PACIIMCKA B TIOJYYEHUN.

HayaneHuky OTAENOB CTPYKTYPHBIX TIOADPA3AENE€HUI OPraHusyioT Vder,
XpaHenue 6/71aHKOB, 06eCreunBalOT KOHTPO/b 33 MX MCIIONb30BaHMEM U OfMH pas B
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KBapTan ohOpMIISIOT akThl 06 YHMUTONKEHMM UCIOPYSHHbBIX (HeMcnonb30BaHHBIX)
6rankoB crpororo yuera. O6pasey akTa npuBefieH B OpwiokeHuu Ne 13
K Hacrosimemy Crappapry. AKTBI MNpPefOCTaBIAKOT B OTHeN NPOTOKOJA,
AOKYMEHTalMOHHOrO ¥ apXMBHOrO obecreyeHMs! [0 BKJIIOUEHUS B MPOTOKON
3acelaHMsl SKCIEePTHOHM Komuccuell KOHTPOIBHO-CYUETHONM HanaThl (IpUIOKEHMe
Ne 9) nns npuuATHS peluennsa 06 YHUYTOXEHWMN.

5.2.2. Bnaek mpukasa mo oBHIMM BONIPOCaM (npunosxenue Ne 1), 6maHx
MPOTOKO/A 3acefaHms Koyuternu (npunoxxernue Ne 10).

5.2.3. Bnank pesomonuu (mpuioxerme Ne 11).

5.2.4. Briauk mopyvenue npencenatens (mpuaokeamue Ne 14).

5.3. [Ing mOKYMEHTalMOHHOrO OBecredeHys, YIOCTOBEPeHNS MOTMHEOCTH
JOKYMEHTOB WM COOTBETCTBMA KOUMM IOOKYMEHTOB MOANMHHMKAM B Ilanare
UCTIONB3YIOTCS  IMeYaT M [ITaMIbl Ha aBTOMaTMUECKOM OCHACTKE WIM
CaMOHaGOpHBIE, A TAaKKe MeTa/UTMYecKUe MeYaTy [/ ONeHaThIBAHMS 3alMpaeMbiX
WwKados, ceindos, NOMEIEHNI, TeHANOB A Kmoveit. TIpu paGote ¢ mevaTsmu u
IITaMOaMM PYKOBOACTBYIOTCS TOJIOKEHMEM O IOPSAAKE M3TOTOBNICHMS, yYeTa,
UCITONMB30BAHUA, XPAHEH M YHUYUTOXEHMS TIeYaTe M MITaMIioB B [lanare,

54. MHcxopsamme muceMa 3a TOANMCHIO NpeACENATeNs, 3aMeCTHTes
npejcenarens, ayauMTOpPa TOTOBATCY HA COOTBETCTBYIOIIMX  JOJDKHOCTHBIX
6nankax. McxmodeHre COCTaB/SIOT [JOKYMEHTBI, OTHOCAMIMECS K MepaMm
pearuposanusi [Tanarsl!, JOBEPEeHHOCTH, MPOEKTH! KOTOPBIX TOTOBSATCSA Ha GIaHKe
nmucbMa. COnpoBOgUTENbHBIE NMMCbMA C 3aMpocaMy MHOPMAlMYM TOTOBITCA Ha
Onanke 3ampoca.

6. OchopmiieHMe PEeRBMZUTOB JOKYMEHTOR

6.1. Pexsusur «I'epb KpacHomapckoro kpasi»
W3obpaxkerme Tepba  KpacHomapckoro  xpas  BOCHPOM3BOLUTCS
B MHOTOLBETHOM BapuanTe Ha OsaHkax KoHTponbHO-cueTHON majaThl.
Wsobpakene T'epba KpacHomapckoro Kpad TNIOMeI@alOT Ha  6aHKax
C MPOJOJIbHBIM PACIOJIOKEeHMEM PeKBM3HTOB B LIEHTPE BEPXHErQ IIO.

6.2. Pexeusut «2mbaema»
Om6nema  KowrposmbHo-cueTHOH — manmatel  KpacHomapckoro — Kpas
MCTIO/IL3YETCS B COOTBETCTBMM C TIONIOKeHUeM 06 smOneme KoHTponbHO-cyeTHOI
nasiatel KpacHopapcKoro Kpad.

6.3. PexBusnt «HanmeHopanme oprana» (KoHTposbHO-CcYeTHas nanara)

Ilonsoe wammeHnoBanme KoHTponmbHO-cueTHOM nanathl KpacHomapckoro
Kpas, TnoMmeliaemMoe Ha OJaHKax JOKYMEHTOB, HOOKHO COOTBETCTBOBATH
Ha¥MEHOBAaHWIO, YCTAHOBJAeHHOMY 3akoHoM KpacHopapckoro xpas or (04.10.2011
Ne 2321-K3 «O KonrponsHo-cueTHo# nanate KpacHogapcroro Kpasi».

1 NMpepcrasnenye, MpeANMCcanyne, YBEOOMIEHHMe O INpUMEHeHMM GIOMKEeTHBIX Mep
IPUHYXAEHWA, TIPOTOKOI 06 aqMUHUCTPATUBHOM IDABOHADYIIEHUH.
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6.4. Peksusut «CripaBoylble ganuble o [anarey
CripasouHbie HAHHBIE YKAa3BIBAIOTCH B OJIAHKAX IMCEM M BRJIOYAIOT
cleylolyo uHGOPMALMIO: IOYTOBBIA ampec, Homep TenedoHa, Gakca,
obuLMANLHBEIA  aflpec  MEKTPOHHOM [IOUTHI, ajpec OMMUMANLHOIO CcaifTa
B MHGOPMALMOHHO-TENTEKOMMYHUKALIMOHHOM ceTu «IHTepHeT».

6.5. Pexsuant «HanmMeHoBanue Bijia JOKyMeHTa»

HaumenoBaune Bupa jgoxymenra ([IPUKA3, PACIIOPSI)KEHUE,
INPEACTABJIEHHUE, [TPEJIITUCAHUE, I[TPOTOKOJI OB
AIMUHUCTPATHUBHOM TIPABOHAPVYIIEHUY, YIOOCTOBEPEHHE,
AOBEPEHHOCTD u pp.) BxmouaeTcs B 6JaHK COOTBETCTBYIOLIETO BMIA
AOKYMEHTOB W/IM TMeYaTaeTcss COCTABUTEJEM IIPM MOATOTOBKE [OKYMEHTA
TMPONMCHBIMY GYKBaMM, TIOMY>KUPHBIM IIPpUGTOM, BHIHOCHTCS Ha CcepeqMHy JIMCTA.

B mucbmax HauMeHOBaHME BMAA OOKYMEHTA He YKa3blBaeTCsl. HoxyMeHTHI
KoHTponeHO-CHeTHO! MaaThl IO/HKHB MMETh 3aTOJIOBKH.

6.6. Pexeusut «IaTa moKymeHTa»

flaToil JOKYMEHTa ABJIAETCS JaTa ero [OANMCAHus (aKT, pacHopsDKeHue,
npyKas, IMCbMa, CHy>XeOHbIe 3aNMCKM), YTBEDKEEHMS (CTaHAApT, NOJNOKEHME,
PETNaMeHT, IVIaH, OTYeT, 3aK/IOUeHMe M APYToe), pellieHus, 3adMUKCUPOBaHHbIE
B OKyMeHTe {IIPOTOKON),

JJata pJOKYMEHTa IpOCTaB/sIeTcs IPM PErucTpallMM  JOKYMEHTa WM
HEeMOCPeACTBEHHO COCTABUTENEM TIpM MOJTOTOBKE JOKYMEHTa (cay>ReGHas
3aIACKa, 3asIBJIEHUe U Ipyroe).

Jata AOKyMeHTa 33IMCHIBAETCA B MOC/ANOBATE/IbHOCTH: NEeHb, MECAL, TO
ONHMM U3 ABYX CTIOCOB0B:

apabckymy mudpammy, pasge/eHHbIMY TOuKoi: 26.11.2018;

CJIOBECHO-UM(POBBIM clIocoboM, Hanpumep: 09 Hosbpa 2018 r.

Bee cmyxebHble OTMETKM Ha JOKYMEHTE, CBSI3aHHbIE C er'0 NPOXOKIeHNeM
¥ BBITIOJIHEHMEM, JODKHBI ObITh AATHPOBaHbI.

6.7. PexBuaur «PerucrpaltoHHb1i HOMep JOKYMeHTa»

PerucTpallMOHHEI  HOMep, MpPUCBAMBAEMBbIA AOKYMEHTY TNpM  ero
perucTpaumy, GOpMUpYETCS aBTOMAaTHMYeCKM N0 MIablIoHY, 3aJaHHOMY JiIs
BLIOPAHHOM PYIIBI JOKYMEHTOB OTBETCTBEHHBIM paboTHnkoM B EMCH]I.

Hamuuue Ha [OKyMeHTe perucTpailMOHHOLO HOMepa CBUJETeNLCTBYeT
O TOM, 4TO OH BKJIIOYEH B JOKYMEHTAJNbHBIM (hoHO KOHTPOIBHO-CYeTHOM IHalaThl.
Ha poxkymentax, odopmieHHpix Ha 671aHKaxX, PpErMCTPALMOHHBIA HOMep
IPOCTABIIETCS (HAK/IEMBAETCH MIIM HAHOCUTCS) B COOTBETCTBUM C PACIIONOKEeHUEM
3TOT'O PEKBU3UTA.

B 3aBucMMOCTM OT BUIa NOKYMeHTa K HOMepy uepes neduc JoGapasioTCa
OyxBeHHBle MHJEKCBI «- p» (pacropskeHue), «— K» (IPMKasbhl MO KaIpOBBIM
BOMPOCaM), «— O» (IIPMKa3bl O NMPeJOoCTaB/IeHNH OTITYCKOB), «— KOM» (IPMKA3BI O
KoMaHaupoBaHuy), «- C3» (caykebHasa 3ammMcka). ByKkBeHHble MHIOEKCHI
TeyaTaroTcs 6e3 KaBbiuek.
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PerucrpauyonHbIii (BXOAALINIL) HOMEP COCTOUT U3:

MIOPSAKOBOTO HOMEDA;

HaThl MOCTYIUIEHMS.

PerncTpaiioHHbIN (MCXOASIIMIA) HOMEP COCTOUT M3:

TIOPSAKOBOTO HOMEp3;

MHIEKCA AO/KHOCTHOTO JIMLA, IIOATIMCABILETO TOKYMEHT yepes Aeduc;

MHAEKCA CTPYKTYPHOIO TOApAa3feeHys], HOATOTOBMBIIETO JOKYMEHT yepes
apobs, Harpumep: Ne 112-01/05.

Ilepeyeb WHEEKCOB [/ AOKYMEHTOB, CO3AaBaeMblXx B KOHTpONBbHO-
CYETHOM IasaTe, YTBEPKMIAETCd B CBONHOM HOMEHK/IaType feii KOHTpoOMbHO-
CUETHO TaNaThI.

6.8. PexBusut «CchuIka Ha MCXOMSIIUI HOMED M [aTy JOKYMEHTa afpecaHTa»

Ccpl/Ika Ha PeruCTpalMOHHBIA HOMED M JAaTy MOCTYNMBILErO JOKYMEeHTa
BK/IIOYAETCS B COCTaB DEKBUSUTOB OJlaHKa NMCbMAa M TMPOCTaBASeTCS MU
peructpauuy. CpefeHMsl B PeKBU3UT NMEPEHOCATCS ¢ NOCTYIMBIIEro AOKYMEHTa
¥ COOTBETCTBYIOT PETMCTPALIMOHHOMY HOMEPY U JIaTe MOCTYIIMBIIErO JOKYMEHTa.

B TeKkCT muchMa-oTBETa CBENEHMS O DETMCTPAIMOHHOM HOMEpe M jaTte
TIOCTYIIMBILEro ITMChMA HE BKAIOUYAKOTCA.

B EMCB]I B perucTpanMoHHOM KapTouke (nanee - PK) mokymeHTa NOMKHA
BBITh YKa3aHa CBA3Ka C JOKYMEHTOM, Ha KOTODBIA JaeTcs MK HOMyYeH OTBET, MK
BO MCIOJIHEHME [TYHKTOB IJIaHa paboThl KOHTPOIbHO-CUETHOM aaThL.

6.9. PexBusyt «MecTo cocrasnenna (M3ganms) I0KYMeHTa»
Mecrto cocrasneHna i usgaeus qokymenra (r. KpacHomap) ykassipaercs
B OJIaHKAX JOKYMEHTOB, 332 UCK/IIOYeHMEM BI4HKOB IIUCEM.

6.10. PexBusut «I'pud orpaHmueHus JocTymas»
'pud orpammuenuss gocTyna K AOKYMEHTY NpPOCTABISIETCS NPU HaIMYuy
B Hem wuH(popMauuy, OOCTYII K KOTOPOM OrpaHMYeH B NPABOM BEpXHEM YTy
MEPBOIO JIMCTa JOKYMEHTA Ha I'PaHMle BEPXHEro MO/ ¥ SOMONHAETCS YKa3aHueM
HOMepa JK3eMIUIApa J[oKkymeHTa. HoMep sksemmuiapa pacrosaraercs HUKe
OTMETKM O KOH(MAECHIMaJIbHOCTM Ha OJWH OINVHAPHBIN MEXKCTPOUYHbIA MHTEPBAJI
M LUEHTPUPYETCA [0 OTHOLIEHHIO K Hel, HallpuMep:

Jns cmy>keBHOrO 1IOAb30BAHMS
3K3. Ne

6.11. PekBusnur «Anpecar»
Aqnpecat ucmosnbsyeTcs npu oQopmiIeHMr CTYKeOHbIX TUCEM, BHYTPEHHMK
JOKYMEHTOB (C/Ty)XXeOHbIe 3alMCKH U JpyTHe).
AppecaToM MOXeT ObITb OpraHu3amsl, CTPYKTYDHOE INOApasfe/eHHe
Ooprasu3aluu, JOJDKHOCTHOE MY (PUM3MYECKOe JIUIIO,
PexBu3NUT «afpecar» pacrosaraeTcs B BEPXHEN IIPaBOM YaCT¥ AOKYMEHTa,
HUKe PEeKBM3UTA «CIIpaBOuHbIe AaHHble 0 Ilanate», ¢ BbhIpaBHMBAHWEM IO JIEBOM
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TpaHulie 30HHl pacnonoxKeHus peksmsuTa. llupuHa 30HBI pacnosoXeHMs
peKBM3uTa (paccTosiHie OT ee JIEBOW I'PAHUIBI O NPABOrO MOJIS NOKYMEHTA) He
AOJ/DKHA TNIpeBBINIATh 9 cm. PekBusuT nevaraercss o6srurbiM mipudTom PT Astra
Serif Ne 14 nr u HauMHaeTCA C MPONMCHON OYKBBL, HEYATAETCH CTPOYHBIMU
GykBamy 6e3 epeHoCoB ¢ MEXCTPOUHBIM MHTEPBATIOM, Nepes, (haMmmeil agpecara
ABYMSI MEXXCTPOUYHBIMHA MHTEPBAIAMMU.

IIpy  anpecoBaHMM  [JOKYMEHTa  PYKOBOOMTENIO (3amecTHUTeNSIM
DYKOBOAMTE/IS) OPraHM3aluUy YKas3hIBAIOTCS B HATENBHOM IMAfeKe HaMMEHOBaHUe
ACJUKHOCTH  DYKOBOZUTENs  (3aMeCTMTesIell DYKOBOAUTENS), BRIIOYAIOLIee
HayMEHOBaHMEe OpraHM3aluy, (aMWIMIO, MHMUMANBl HO/DKHOCTHOTO JIMIA,
HaIpuMep:

PyxoBogurenio genaprameHTa
UMYILIECTBEHHBIX OTHOWEHMIA
KpacHopapckoro kpas

Cavuma 1.0.

Ilp# appecoBaHMM AOKYMEHTOB J/IMIAM, MMEIOIIMM 3BaHMe (yueHOE WMIH
BOMHCKOE), KaCCHBIM YMH WIM YYEHYIO CTeleHb, nepeld daMuiMeli uepes
MEXCTPOUHBIN MHTEPBaJ] MOMKET YKasblBAThCA 3BaHMe, YUEHAs CTeneHb MM
KJIACCHBIM YMH, HAPUMED:

Pekropy rocymapcreeHHoro
00pa3oBaTe/IbHOTO YUpEeKISHMS
BbICIIEro NpodeCcCHOHAIBHOro
obpasoBanms «KybaHckuit
rOCYNAPCTBEHHbIN arpapHblit
YHUBEPCUTET»

AOKTOPY 3KOHOMMYECKUX HaVK,
npodeccopy

@ammmus M.0.

HpH aipecoBaHMM TIMCbEMa B OPraHM3alMIO VKAa3blBaeTCsl e¢  IMOJHoe
Ha3BaHKe WM COKpallleHHOe HAaUuMeHOBaHMe B MMEeHHTEIBHOM Namexe, HaTIlpuMep:

DeepasbHOE apXHBHOE areHTCTBO
WIH
Pocapxus

IIpu appecoBanmy JOKYMeHTa B CTPYKTYPHOE ITOAPA3AeNeHMe OpranmM3aluy

B DEKBUSUTE <«ajpecaTr» YKasbIBAeTCS B MMEHMTEIBHOM Maiexe HauMeHOBaHue
OpraHysalyu, HUXe — HAMMEeHOBaHMe CTPYKTYPHOTO MOAPa3fAesIeHHs], HalpuMeD:
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(DenepanbHOE aPXUBHOE ArEHTCTBO

OTpges rocynapcTBeHHOM CITY65I,
KaZpoB M Harpaj

[Tpy appecosanmu myucbMa pPYKOBOOMTENIO oOpraHa (OpraHM3ammu)
VKa3piBaeTC B MMEHMTENIbHOM INajle’ke HaMMEHOBAHME OpraHmM3alnyu, Hiske -
B JlaTelbHOM Iafie’ke HaMMEHOBaHME JO/MKHOCTU PYKOBOLMTES, BKIKYAIOLIEe
HauMeHOBaHMe CTPYKTYPHOTO rofgpasfe/ienus, GaMunio, MHULIMAIIbI, HallpUMep:

[Tpoxypatypa Kpacrogapckoro
Kpas

HavansHuky ympaeaenus mno
HaJZ30DY 3a CODMIoAeHUEM
(bemepabHOTO 3aKOHOATENbCTEA

®amunusa U.0.

Ecnyu mucbMO OTHpaBISIOT HECKOJILKMM OfHODOOHBIM afpecaTaMm, TO WX
MOJKHO YKasbIBaTbh 000OLIEHHO, HAIPUMEp:

HcnonaurensHeIM opranam
rOCYHAPCTBEHHON BAACTH
Kpacrogmapckoro kpas

WU JOJDKHOCTHBIM JIMIAM:
PykoBomuTensam opraHos
UCTIOTHUTEIBHOW BJIACTH
Kpacuogapcroro kpag

['maBam MyHUIIUITABHBIX
obpasoBanuit Kpacruogapckoro
Kpas

[lpu pacchuike ROKyMEHTa He BCEM OPraHM3auMsM MM CTPYKTYPHBIM
nogpasfeneHussM  TIoA,  PEKBM3UTOM  «afpecaT» B CKOOKax yKasblBaeTcs:
«(I10 CIIMCKY)», HAIIpUMep:

HcnonuurensHeIM opradam
roCyAapCTBEHHOM BJIACTH
Kpacnomapckoro kpas

(110 cnmMCKy)
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CTpoKkyM peKBM3MTA BLIPABHUBAIOTCH 11O JIEBOMY Kpal WM LEeHTPUPYIOTCS
OTHOCUTENILHO CaMOM AJIMHHOM CTPOKIL.

Bo Bcex BMEax HalMCaHUS pPEKBU3UTA baMmmits M MHUMUMANE afpecaTa
0QOPMIIIOTCS HIDKe IPEABIIYIIETO TeKCTA HAa [Ba OMMHAPHBIX MEXCTPOUYHDIX
MHTEPBAJA.

GamMuaMsa OT UHUIMANOB OTHEJISIOTCH npobenom. HeszaBucumo or TOTO,
KOMy afipecoBaH NOKYMEHT JHO/DKHOCTHOMY /MIY WM (U3MIeCKOMY LY
(TpaXpaHuHy), WHMOMAABI CTaBATCH  IOCHe davmmm.  Hanpumep, ecrmm
[IOJIYYAaTeNb JO/KHOCTHOR JIMIIO:

Pykosogurento ®epepansHoro
ApXUBHOTO areHTCTBa

Aprtusosy A.H.
Ecym poxymenr anpecoBan dusmaeckomy Juiry:
Merposoit C.B.

CanoBast yi., 1. 5, k8. 12,
r. JTliobepupl, Mockosckas o611,
301264

ITpu oTnpaBre mucbMa MO 5MEKTPOHHOH MOYTe WM 1O darcMMMIBLHONM
cBa3y (6e3s JOCBIIKM NO MOYTE) YKa3bIBAETCH 3/IEKTPOHHBIN afpec (HOMep
TesieoHa\paKca), IOUTOBBIA agpec He YKa3bIBaeTCA, HAalpUMep:

Bcepoccuitckmit vayuHo-
MCCIIENIOBATENTbCKUI MHCTUTYT
JOKYMEHTOBEIEHMS U apXMBHOIQ
ena

maill@vniidad.ru

B pexBusure «Agpecar» JOMyCKAeTcsl MCIIONB30BATH opuLManbHO
TIPUHATBIE COKpalleHHble HAMMEHOBAHMSA OPraHOB TOCYJADCTBEHHON BJIACTH,
MEeCTHOI'O CaMOYNIpaB/ieHMsl, OOLIECTBEHHBIX 06 beAMHEHNIA, OpraHM3aLMil.

IlouroBbII afpec B COCTaBe PEKBU3NUTA «Anpecar» yKasblBaercs
B CJ/IeAYIOLIEN TTOCAeIOBATeIbHOCTH:

HasBaHMe YIMLbI, HOMEp AOMa, HoMep odyca Wi KBapTHDBI;

Ha3sBaHME HaCeIeHHOr'o IyHKTa (Topoja, OCeNKa M TaK Jjajee);

Ha3BaHMe palioHa;

HasBaHMe pecIrybaMKY, Kpasi, 06/1acTH, BBTOHOMHOTO OKpyTa (obnactu);

Ha3zBaHye CTPaHbI (/11 MEXAYHAPOIOHBIX OYTOBBIX OTNIPABIIEHMIT);

TTOYTOBBIA MHAEKC, HATIPUMED:
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IOsxHOe rimaBHOe yripasieHye
[enTpanbHoro 6anka Poccuiickoit
Depepatiym

M. Kongparenko ya., 1. 12,
r. KpacHogap, 350000

IIouTOBBIN afipec MOXKET He YKa3bIBATECS B OOKYMEHTax, HallpaBJsieMbIX
B BBICIIME JVICTIOJHMTE/IbHbIE OPraHbl TOCYZAPCTBEHHOM BIACTU CYGLEKTOB
Poccuisckoit  Depepauun, denepanbibie OpraHbl UCHOMHUTENbHOI BJIACTH,
TePPUTOPHANIbHbIE OpraHbl QedepaabHbIX OPIraHOB MCIOJHUTEABHON BJIACTH
B KpacHomapcKoMm Kpae, OpraHbl roCcyJapCTBEHHOM BIaCTH Kpacnogapckoro Kpas,
OpraHbl MECTHOTO CAMOYIIPaBJIeHMA MYHUIIUIIRIbHBIX obpasoBaHuit
KpacHopapckoro kpasi, HOCTOSHHEIM KOppeCIIOHIeHTaM.

6.12. Pexsuzur «I'pud yreepxaeHusa»

Ipud yTBepXIeHus npocTasiaseTcs Ha OOKYMeHTe B Clydae ero
YTBEPXKOEHUS  NO/DKHOCTHBIM  JIMUOM,  pacHoOpSAUTENbHBIM  JOKYMEHTOM
(MpMKa3oM, pacropssKeHHWEM) WM peLeHUeM KOJIIerMaIbHOTO Opraga.

I'pucr yTBepnenus pasmenaeTcs B MpaBoM BepxHeM Yy TI€PBOro JMUCTA
LOKYMEHTa.

Ilpy  yTBepxmemuM  HOKYMeHTa COBCTBEHHOPYYHOM  ITOAMMUCHIO
AOJKHOCTHOLO JsiMiia Tpud yrBepkueHus coctout u3 cnosa «YTBEPXKIAIO»
(Ge3s KaBbIYEK M ABOETOMMS), HAMMEHOBAHWA [OJDKHOCTY JIMLA, YTBEP)KOAICLIETO
AIOKYMEHT, €T0 MOANNCH, MHULWAIOB, GaMMU/IMu 1 JaThl YTBEPKIEHMS, HAIIPHMED:

YTBEPXIAIO
[Ipepcenarens
KonTponsHo-cueTHOI! nanaTsl
KpacHogapckoro kpas

H.0O. davmmmmsa
“« » 20 r.

Ilpu yTBEep)XneHun AOKYMEHTa DACHOPANMUTENLHBIM HOKYMEHTOM (npukas,
pacrnopsbkeHne) rpud  YTBEPKAEHMS COCTOMT M3 CJIOBA YTBEPXIEH
(YTBEPXKIEHA, YTBEPXKIEHBI wau VTBEPXIEHO), cornacoBaHHOTO ¢
HauMeHOBaHUEM BUAA VTBEPXAAeMOro OOKYMEHT4, HaMMeHOBAHMUS
PacIIOpAAMTENBHOrO NOKYMEHTa B TBODUTENBHOM MafeXe, €ro AaThl, HOMepa,
HaIpuMep:

YTBEPXKXIEH

IIPUKa30M IIpecenaTesis
KoHTponbHO-cUeTHOI MaiaTsl
Kpacnogapckoro kpas

OT «__ » 20 . Ne




15

6.13. Persuaur «HavmeHOBaHMe (3aTONMOBOK) K TEKCTY»

3aroJioBOK K TEKCTY IeUaTaeTcsi Ha MCXOMSINMX U PacHOPSAUTENbHBIX
AokyMeHTaX KoOHTpo/lbHO-cUeTHONW mamaThl, 3a UCKIIOYEHMEM  OTBETOR
3ABUTEJIAM, IPEACTaBICHMNA U NPeNIVMCaHuiA, ceM, ohOPMIIEHHBIX Ha 6/1aHKe
«3anpoc KonTponbHO-cueTHOM nanats: KpacHogapekoro Kpas».

34TONIOBOK MO/DKEH OBITh KPaTKMM M TOYHO pacKpPbIBaTh copepXKaHue
JOKYMeHTa. 3arcjioBOK K TekcTy dopmyampyercs ¢ mpemyiorom «O» («06»)
¥ IO/DKEH OTBEYATE HA BOIIPOC «O 4eM?», HanpuMep:

mprKas (0 4eM?) O CO3MAHMM ATTECTALMOHHOW KOMMCCMM; PacIOpsUKEeHMe
(0 4eM?) O INpOBENEHWM KOHTPOJIBHOIO MEPONPHUATHS, TIMCHMO (0 uem?)
O NpeAocTaBjIeHun MHGOPMaLnH.

3arosIoBOK K TeKcTy odopmiseTcs Ioj peKBM3UTAMU GlaHKA CJieBa,
OT TPaHMLBl JIEBOTO MO M  OTAENSeTCd ABYMA-TpeMs  OJMHApPHBIMU
MEXCTPOYHBIMM UHTEPBATIAMA.

ITeyataercs o6brunbiM 1mpudTom PT Astra Serif Ne 14 nrt, Ne 13 nr, ans
reyaTaHus 0OBEMHOTO TeKCTa 3aroioska Ne 12 ot ot jeBoil TPAHNLBl TEKCTOBOTO
Monst B 2-4 CTPOKM M HAUMHAETCS C IIPOMMCHOI 6ykebl. [leuaTaercs CTPOYHBIMMU
OykBamyu 6Ge3 KaBblueK ¥ mepeHocoB. TOUKa B KOMIIE 3aroJiOBKa IOKYMEHTa He
CTaBUTCS.

6.14. Pexsuzur «TekCT noKyMeHTa»

TexkcT HOKyMeHTa COCTAaB/IAETCS Ha PYCCKOM SI3BIKE KaK rOCyAapCTBEHHOM
asbike Poceuiickoit @emepanmm.

TexcT MHOKyMEHTa M3MAraercs JIMTEPaTYPHBIM — SI3BIKOM  C yueToM
0COGEHHOCTeN O(QUIMANBLHO-IEI0BOTO CTH/I, BUA NOKYMEHTa M ero Ha3HAYeHs
B YIIPaBJIEHYECKOH HeATeIbHOCTH.

B cnyxe6HBIX IMCEMax UCNIONB3YIOTCT GOPMBI MBIOKEHS:

OT TEPBOTO JIMLUA MHOXUTENBHOIO YUCHA («IIPOCUM HanpaBUTh...»,
«IPeJICTaB/IseM Ha PaCCMOTPEHHUE. .. »);

OT IEpBOro /MUA eAMHCTBEHHOTO 4MCIa («CUMTA0 HEOBXONUMBIM...»,
npefjiarald  pacCMOTPETh...»), €CaM INMUCBMO O(GOPMIIEHO Ha JOMKHOCTHOM
61aHKe.

IIpu ynorpe6iennu B TekcTe GaMuanii JIUI| MHMLMAIBL YKA3bIBAIOTCS [OCITE
(haMUIMK.

Ilepen peKBM3UTOM <«MOAMMCH JODKHOCTHOIC  JIML@» JONyCcKaeTcs
3aK/IIO4YMTENIbHAA 3TUKeTHas ¢pasza: «C yBaxkeHneMm,».

Texcr pokymenTa JoOmKeH OBITH SCHBIM, KPAaTKuM, JIAKOHUYHBIM,
000CHOBaHHBIM, O00ECEUMBAIONIMM TOYHOE ¥  OFHO3HAUHOe BOCTIpUSTHE
M3NOKEHHOW B HeM mH(opMmauuu. Ilpu ymoTpebaeHmyu emuHmMI U3MepeHUs U
KaBbIY€K, VNOMMHAHMM TreorpadMYecKUX  HAMMEHOBAHMH, HAMMEHOBaHMIA
JOJDKHOCTEH M OPraHOB roCYapCTBEHHO BJIACTH, OpraHM3allMii, TIpY HATMCAHUN
TEPMUHOB JO/DKEH YUMTBIBATHCH NPUHLMIT eIMHOOOpasus. B Tekcre moxymeHTa
cjieayeT NPUMEHATb TONBKO OOLUENDHHATBIE WM O(MIMANLHO YCTAHOBJIEHHEIE
COKpallleHMst M a6OpeBuaTyphbl.
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B Tekcte [OKyMeHTa, MOJTOTOBJIEHHOM HA OCHOBAHMM 3aKOHOMATENbHBIX
W4 MHBIX HOPMATUBHBIX ITPABOBBLIX aKTOB, pPaHee M3L4aHHBIX PaclOpPSIUTENBHBIX
JOKYMEHTOB, YKa3bIBAKOTCS MX PEKBUIUTHL

HayiMEHOBaHue OKYyMEHTa, HA¥MeHOBAHME OpPraHM3alMuM -  AaBTOpA
FOKYMEHTA, PEIrMCTPAallMOHHBIM HOMED MOKYMEHTa, 3aTOJIOBOK K TEKCTY WIN
HAaMMEHOBaHMe BUIA HOKYMEHTa,

HaUMEHOBaHME OpPTaHM3ALMU WM [O/DKHOCTHOTO JIMHA, YTBEpPAMBILETO
DOKYMEHT, JaTy YTBePKIAEHNWS NOKYMEHTa.

B npukazax TEKCT MIIaraercs OT MepBOro JMIEa eIMHCTBEHHOIO 4ucIa
(«IIpMKa3spIBalO»).

B moxymeHTax KOMMETMaNbHbIX ¥ COBEUIATENBHBIX OPLAHOB TEKCT
M3/1araeTcst OT TPETHETO JIUIA eAMHCTBEHHOTO UMCIa (KOJIJIErMSL. .. HOCTAHOBSIET»,
«coDpaHue. .. pelIMiIo»).

TeKCT NpOTOKONa M3/MAaraeTcs OT TPEThero JIMIA MHOKECTBEHHOTO UMCia
(«CyIami», «BLICTYTIMANY, KTTOCTAHOBUIIM Y, «perluIn»).

ITpn odopmIeRnn TeKCTa JOKYMEHT2 He JOMYCKAETCS:

Pa3buBaTh IO DpasHBIM CTPOKAM COCTAaBHBIE YaCTM HAIMCAHMS MATHI
M HOMEDa IPaBOBOTO 8KTa, MHMUMAMLI M GaMMIMIO, YMCIAOBBIE 3HAYEHMA M UX
eIMHALIbI USMEPEHUS M TaK [ajlee;

HAaYMHATH CTPOKY CO 3HAKA «TUPEe», BYKBBI «a»;

MOLYEePKUBAThL CJI0BA M MPEIJIOKEeHMS,

3aKaHYMBATD CTPAHMUILY 3ar0JIOBKOM (ITOC/E Hero HO/DKHO OBITh HECKOJIBKO
CTPOK TeKCTa).

Ecmt tpebyeTcs MHOTOKpaTHO YIIOMSIHYTb B TEKCTe TOT WIM MHOI Opra,
yapexaeHue, 06BeRT MM HEOAHOKPaTHO YIOTPEOMTb TO WM MHOE IOHSTHe,
clegyeT B NEpBbId pa3s JaBaTk MOJHOE HAaMMEHOBaHME, A 3aTeM B CKOGKax
chOpMyNMpOBaTh COKPAILEHHBIA BapuaHT mo dopme: «(manee - ...)», ROTOpBIiA
B MOCAEICTBUM OYIET YNOTPeBIsIThCS B TEKCTE.

Jlatbl ¥ KaneHZapHble CPOKM B TEKCTaX JOKYMEHTOB PeKOMEHIYeTCs
O(OPMIIATH CIIOBECHO-LM(BPPOBBIM CIIOCOBOM:

B ¢eBpane 2013 roga; B mepom nonyroauu 2012 roza; B [IePBOM KBapTase
2013 roga; ¢ 1999 roga mo 2001 rog, B 2011-2015 ropax.

WUmsa cylliecTBuTeNbHOE TIOCHE JPOGHOTO YMCIMTENHHOTO COrIacyeTcs
C APOGHOI €ro YacThIO M CTABUTCA B POAUTENIHOM TMaAeke eqMHCTBEHHOrO YMeia:
36,7 npouenTa; 28,5 mMeTpa.

Pexeusur «Teker» oTAenseTcs or HaMMEHOBAHMUS (3arO/IOBKA) JOKYMEHTA
ABYMSI-TPEMA OAMHAPHBIMUY MEKXCTPOYHBIMM MHTEPBAIAMM,

6.15. PexBusut «OTMETKa O HATMSIM TIPUIOKEHMI
OTMmeTKa 0 MPUIOXKEHUM COOEPKUT CBEIEHMS O JOKYMEHTE (DoKkymenTax),
IpUIAraeMoM K OCHOBHOMY HNOKYMEHTY M MCIIONB3YeTCsl, KaK INpaBuio, IIpH
oopMIIEHMH CONTPOBOIMUTENIBHBIX MMCEM.
Tekcr, OTHOCAIMICA K OTMETKE O HAMMUMM IPWIOKEHML, IeuaTaeTcs
wpudrom PT Astra Serif Ne 14 rrr, Ne 13 T, A/1a nevarauma 06BEMHOTO TeKCTa
Ne 12 nT ¢ ogyHapHBEIM MEKCTPOUHBIM MHTEPBAIOM.
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OTMeTRa O NpPWIOKEHMM K CONPOBOAMUTE/IDHOMY TNMCBMY O(QOpMIIsteTcs
Ha JBa-TPU OAMHADHBIX MEKCTPOUYHBIX MHTEPBAJIa HMKE TeKCTa [JOKYMEHTa
6e3 ab3aLlHOr0 OTCTYIIA OT IPAaHMUIILI JIEBOTO MO/ CREeRYIOIWMM 06PasoM:

€C/H NIPWIOXKEHME HA3BAHO B TEKCTE:

[Tpunokenne: Ha 2 1. B 1 3K3.

€C/Ii TIPUIOKEHUE He Ha3BaHO B TEKCTe MM eC/IM MIPHIOXKEHMI HeCKOMbKO,
YKasbIBAIOT Ha3BaHMA JOKYMEHTOB — MNPWIOXEHWMI, KOMMYECTBO ¥ SK3EMIUIAPOB
KOKAOTO MPMIIOKEHMS:

Hpunoxenne: 1. IMonoxenue 06 YIIpaBneHUM PErMOHATBHOTO KpeIUTOBaHMS Ha
51 81 3xs.
2. CmpaBKa O KafpoBOM cocTage YIIpaBieHus DPeTUOHANIbHOTO
KpeauTOBaHMs Ha 2 JI. B 1 3Ks.

eCyIi NPUIoKeHME (IPUNOKEHU) COPOLIIOPOBAHbI:
ITpunosxenue: oruer o HUP B 2 3ka.

e  NOKYMEHT, SIBJITIONMICS —HPUIOKEHMEM, MMEET IIPUITOKEeHMs
C CaMOCTOATE/BbHOM HyMepaliuei CTpaHuL;

IIpunoxenue:  mucemMo Pocapxusa ot 05.06.2015 Ne 02-6/172 u IPWIOKEHMS
K HEMY, BCero Ha 5 J1.

€C/M  TIPWIOKEHMEM SB/IETCH OBOCOOJIEHHBIH 3/IeKTPOHHBI HOCHTENb
(KOMIaKT-AMCK, usb-pem-Hakommrens u gpyrie):

IIpunoskerne: CD B 1 9Ks.

Ilpu srom Ha BKmagblille (KOHBepTe), B KOTODPBIA IIOMeIaeTcs HOCHUTENTb,
YKa3bIBAIOTCA HAMMEHOBAHMA NOKYMEHTOB, 3alMCAHHBIX HA HOCUTeNb, MMeHa
daitnos.

B pacnopsaureneHbIx JOKyMeHTax (MpuKasax, PacIOpsKeHUIX) OTMETKa
O MPUIOKEHMM OPOPMIBIETCS CIENYIOIINM 06pa3oM:

B TEKCTe AOKYMEHTa IIpM IIEPBOM YNMOMMHAHUM JOKYMEHTa ~ IIPUIIOKEHMS
B CKOBXax yKa3bIBAETCS: TIPUIIOKEHUE MM TIpusoskeHve Ne 1.

Ha nepsom sicre AOKYyMEHTa - NpPMIOXKEHMS! B MPAaBOM BEPXHEM yIay
YKa3bIBaEeTCs:

punosxenne Ne 1
K IIpukasy ot 15.04.2019 Ne 12

Ewm npunoxenme HanpabILIioT He BO BCe YKAa3aHHBIE B JOKYMEHTE agpeca,
TO OTMETKY O HA/TMYMU MPUIOKEHNS 0GOPMISIOT CAeAYIOILMM 06pazom:
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[Tpunoxxenme: Ha 3 1. B 2 9K3. TONBKO B MePBbI azpec.

B ciryvae ormpasnenns a1eKTpOHHOM Kommu Ha afpec 9/1EKTPOHHOM TOYTHI
NOoNywaTeNsd, YKasaHHBIM MM B CIIPABOYHBIX GAHHBIX HA GJIaHKe, 06 3TOM MOXKeET
JenarbCs OTMEeTKA:

IIpunosxenne: ga 35 1. B 1 5K3. M S/MeKTPOHHAS KOS Ha anpec msh@krasnodar.ru.

6.16. Pexksuant «Busa cornacopaums»

Busa cBuaeTenbCTBYeT O COMNACMM MM HECOTIACHM AOKHOCTHOTC Mua
(paBoTHMKA) € cofepXAaHMEM [IPOeKTa AOKYMEHTa. Busoii odopmnsercs
BHYTDEHHEE COrNAcoBamMe MOKyMeHTa. Busa Brmouaer nogmues Jsmug,
BMSMDYIOIIETO JOKYMEHT, PaciiM(POBKY NOAMUCH (MHULMANbI, GaMUIMIO) U paTy
BU3UPOBAHUAL.

[IpoerThl NOKYMEHTOB, MOArOTOBJIEHHbIE MCIIOMHUTEIIMU B EMC3[,
HanpapjgiOTCA Ha BU3UPOBAHIE DYKOBOJUTEISIM 110 HAIIPaBACHUSIM AeATeIEHOCTH
ITanatsel, uexons u3 cnelmMduky JOKYMEHTA.

6.17. PexBusut «I[ToAmm“ch JO/DKHOCTHOTO JTMIa»

PexBusut «Ilofmich» COCTOMT M3 HaMMEHOBaHMS JOIKHOCTH Jmna,
MOAMUCBIBAIOIIETO IOKYMEHT (IIOJIHOE - €U JOKYMEHT odopmiied He Ha 6ilaHke,
COKpalleHHOe - eI Ha 6raHKe), IMUHOM MOANMCH, paciM(BpPOBKM HOAIMCH
(mHymanel, bamyims).

Pexsusur «Iloamuce» mnevataercs Ha Tpu OIOMHAPHBIX MEXKCTPOUYHBIX
MHTEPBAIa HMOKE TeKCTa JOKYMEHTAa OT JIEBOM TpaHMUIlLI TEKCTOBOro Iojs 6e3
ab3allHOroO OTCTYMa, € MEKCTPOYHBIM MHTEPBAJIOM «Onunapubiit». Vaunuane
¥ GamuaMsa pacnoNaraloTcss Ha ypoBHe TIOCTEIHeil CTPOKM HaUMEHOBaHUA
ROJDKHOCTY Y TPaBOM TCPaHMIBI TEKCTOBOLO TOMSL. Mekny MHMIMasaMu
u GavMmamelt cTaBUTCs Ipobert.

Hpu opopmiennn HoKyMeHTa Ha G7aHKe JOJDKHOCTHOTO JIMIA BOJDKHOCTD
3TOrC JMIA B IOATIMCH HE VKA3bIBAeTCS:

INogmuce N.0. Damunua

He ponyckaercs oTpeiBaTh nomgnmuce oT TekceTa HOKYMEHTa, NIepEHOCHTD ee
Ha ClemyioluMi aucT. BmecTe ¢ mommuchio Ha CIenyIoIMM IMCT JOKYMEHTA
IOMKHO GbITh epeHeCceHO He MEHER ABYX CTPOK.

He ponyckaeTcs moamuceiBaTh JOKYMEHTBI ¢ NpeIoTOM <«33a» WM
NIPOCTABJIEHMEM KOCOM YEPTHI Nepel HaMMeHOBAHMEM JO/IKHOCTH,

IIpu mopmmucaHuM HOKYMEHTa HeCKOTBKMMM JIMLAMM PasHBIX HOJDKHOCTEH
MX TIOANMMCHM PaclojlaraloT OAHY TIOA4 [ADPYTOf B IOCIENOBAaTeIbHOCTH,
COOTBETCTBYIOLLEN 3aHMMAeMON JOJDKHOCTH, HallpuMep:
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[IpencemaTens (TTonTIMCH) N.C. damunua

['yaBHbBIN OyXTanTep (mozmuce) H.0. @amunusa

IIpu noprmMcanuy MOKYMEHTa HECKOJBKMMM JMIAMM PaBHbIX HO/DKHOCTEH
MX TIOAIIMCH PacliolaraioT Ha OZHOM YPOBHE.

B nokymeHTax, cOCTaBJIEHHBIX KOMMCCMeH, TIpM MOANIMCAHMY YKA3bIBAIOT
He JOJDKHOCTY JIUU, NOANMCBHIBAIOIIMX JOKYMEHT, & UX 06S3aHHOCTH B COCTABE
KOMMCCHM B COOTBETCTBUM C paclipeaeneHueM. [1oanmMcy 4WieHOB KOAnerMaNpHOro
opraHa (KpoMe IIpefcefaTe/ii M CeKpeTaps) pacloaraloTcs B andaBUTHOM
nopsigke ux GaMuIMid, HalIpUMeD:

[TpepcemaTens KOMUCCHU (o mmck) N.0. Gamumus
CerpeTapb KOMUCCHU (nopuce) N.0. Qamunus
YneHbl KOMUCCHHA: (mommuco) H.0. ®ammmna

Ormerka 06 3JeKTPOHHONM MOAMMCHM MCIONb3yeTCS I BUSYAIM3aUMM
IEKTPOHHOM HONNMCU TIONydaTeleM NOKYMEHTA NMpUM O6MeHe 5/IeKTPOHHBIMM
AOKYMEHTaMy, NIOANMCAHHBIMM YCM/IEHHOM KBaIMOULUMPOBAHHONW 2MeKTPOHHOM
TIOATIMCHIO.

Peksusur «OTmerka 06  3JEKTPOHHOM  NOZIMCHY» pasMelaeTcs
Ha BM3YWIM3VPOBAHHOM 3JIGKTDOHHOM JOKYMEHTE B MECTE pacIlONCKeHMs
CODCTBEHHOPYYHON TONIMCH LO/IKHOCTHOTO JIMIE B JOKYMEHTE Ha 6YMaKHOM
HOCUTeNe M MMeeT BYA IUTaMIa, COAepKallero NaHHble O CepTMdMKaTe KiIoua
TIPOBEPKM NEKTPOHHONM NOATUCH IOMKHOCTHOTO JIUIA, NOANMCABLIETO JOKYMEHT,
HallpuMep:

Tloa/MHENMK  INEKTPOHHOIO JOKYMEHTa, rrommcam{cQ
SMEKTPOHHON — TOANMCHEY, XDaHUTCA B CHCTeMe
MEKTPOHHOTO AOKYMeHTooGopoTa KoHTposnsHo-cuerHoM
najtaTs KpacHoHapcKoro Kpast

Ceprudwxar 009B00000GFSS8888HGF666ATTT7
Bnagenen Usanos lerp Ierpobnu
\ Heiictentenen ¢ 01.12.2022 no 01.12.2023 )

I1.I1. UBanos
DJIEMEHTbl OTMETKM OO0 3JIeKTPOHHONM MOAIMCH HOMKHBI BBITH BUAMMBIMY U
YUTAEMbIMM, TIPY OTOOPAKEHMM JOKYMEHTA B HATYpPAJbHOM pasMepe He JOJDKHEI
NepPeKpbIBaTh JIEMEHThI TEKCTa JOKYMEHTA.
Bce sKk3seMIIApel JOKYMEHTOB, OCTAIOIMEC B Jenax IlamaTel, B TOM umc/e
1 IPUJIOKEHMS, OJDKHBI CONEP3KaTh NOAJIMHHbIE TIONNUCH JOIKHOCTHLIX JIUI MU
NOAMMCAHB! C UCHOJIB30BAHMEM YCHMJICHHOM KBATM(ULMPOBAHHOM 3MeKTPOHHOM
NORMNCH, @ TAKKe JIMCTHI COTJIacOoBaHNA (BMSMPOBAHNUS) K MPOEKTaM JOKYMEHTOB.
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6.18. PexBusut «Ileuatn»

IleyaTs  3aBepsieT IOA/IMHHOCTD HOANMCU  JOIKHOCTHOTO JNLA
Ha DOKYMEHTaX, YAOCTOBEPSIOMNX IPaBa /ML, GUKCHUPYIONIMX (PaKThl, CBI3aHHbIe
C (uHAHCOBBIMM  CpegCcTBAMM, &  TAaKKE Ha  MHBIX DOKYMeHTaX,
[IpeqyCMaTpUBAIOUIMX  33aBepeHMEe  TOAIIMCY T[eYaTbl0 B  COOTBETCTBUM
¢ 3aKkoHoparenbcTBoM Poccuiickoit Peneparm. Ilewats cTaBuTes Ha CBOBOITHOM
OT TEeKCTa MeCTe, He 3aXBaThIBAs JIMYHOM MOJNMCH JOJDKHOCTHOrO JiMia. OTTUCK
nevaTyy MOXET 3aXBaTblBaTh YaCTh HAMMEHOBAaHMS AO/UKHOCTM  JIMIIA,
[IOANMCABLIETO SOKYMEHT.

B noxkyMeHTax, MOATrOTOBIEHHBIX Ha OCHOBE VHUDMIMPOBAHHLIX (hopM,
OTTUCK MeYaTH CTABUTCA B MecTe, 0803HAUeHHOM OTMeTKOM « MIT».

6.19. PexBusur «OQtmeTKa 06 MCIOMHUTETE»
OTmerka 06 MCHOMHMTENE BKIIOYAET (GAMMINMIO, VHUIMAILI (M1 mosHoe
yKasaHyue) MMEHM M OTYeCTBAa MCIOJHMTENS, HOMep ero TenedhoHa, MOXeT
POMONHATHCA HaMMEHOBAHMEM NO/DKHOCTH, HallpuMep:

WUsauos U. Y.
+7(861) 24-45-67

58051

Wsanos MBan ViBaHoBwy, Beoylimii MHCIERTOP OTIE/A
IO KOHTPOJIIO 33 PACXOJaMy Ha 3MpaBOoOXpaHeHMe
+7(861) 924-45-67.

Otmerka 06 ucnomHuTene odopmisiercs Ha JMIEBOH CTOPOHE NMOCAENHEro
JIMCTa AOKYMEHTa OT TPaHMUIIb! JIEBOTO NOJIA U Mevataercs mpudTtom Ne 14 - 10 .

6.20. PexBuaut «OTMETKE O 3aBEepEHMU KOIUM»
OrveTKa O 3aBepeHMM KONMM OQOpPMWIIETCS I NOATBEPKIEHNS
COOTBETCTBMS KOIMM JOKYMEHTA (BBITUCKM U3 JOKYMEHTa) IOAJIMHHUKY
IOKYMEHTA.

6.21. PekBusut «OTMeTKa 0 MOCTYIICHUM JOKYMEHTa»

OTmerka 0 MOCTYIUIEHMM JOKYMEHTa CYKUT AJI MOJTBEPKICHMS tbaxra
MOCTYIUIeHMs HXOKyMeHTa B KOHTpONbHO-CUETHYIO MAJaTy ¥ BKIIOYAET ATy
TIOCTYNJIEHUsT W  BXOAAIUMIA  DErMCTPalOHHBI HOMEp JOKyMeHTa. Ilpu
HeoOXONMMOCTY OTMETKAa O TOCTYIUIGHMM MOXET JOMONHATBCT YKa3aHHeM
BpeMeHH MTOCTYIVIEHUs B YacaX M MUHYTaX U Cocoba JOCTABKY JOKYMEHTA.

OTMeTKa 0 MOCTYIUIHMM HOKYMEHTA IIPOCTAaBIATHCA MOCE 3arojIHeHMS
PErMCTPalMOHHON KapTOYKM BXOHFSILEr0 Ookymenta B EMCBJ ¢ momompio
HAHECEHMST MAEHTM(OUKALMOHHOIO INTPMX-KOHA HAa JOKYMEHT WMAM IITaMIa
KonTtponsro-cueTHOl nanarTs!.
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6.22. PexBusutr «Pesomonmms»

B EMC2] pesomowuns opopmiasiercs 8 PK JokyMeHTa. Pesomonmua MoxkeT
opopMIATbCST  Ha  GlaHKe De3ONIOUMM € HAMMEHOBAHMEM  [OJKHOCTH
PYKOBOAMTENS, JAIOLLEro pe3oIONuIo.

Pesomoums  comepxmT ykasaHMe DO MCIOMHEHMIO [NOKYMEHTA, OHa
BKJIIOYaeT B cebs: QaMimmieo, MHMOMANBT  UCTIONHUTEILI (ucnonHUTENRH),
NIopyYeHue Mo AOKYMEHTY, Opy HeoOXOZMMOCTM — CPOK UCIOJHEHMS, HOAMUCH
JIMLUE, BBIHECILIETO PEe30IIOLMIO, JATY Pe3OIOLMHA.

IIpy HaMMuMM HECKOJMbKMX MCMOMHMTENeH II0 YMOJYAHMIO CHMCTeMa
BBIGMPAET OTBETCTBEHHBIM IIEPBOTO MCIHOMHUTENA, UTO O3HAYaeT 3aKpersieHue
3 [@HHBIM MCIONHMTEJSEeM OTBETCTBEHHOCTM 3a BBINOJHEHMEM NOpYJeHus,
HAlpOTH#B €ro GaMmUIMK aBTOMAaTUYECKHM YCTAHABIMBAETCS 3HAK «!».

Cpok MCNOJIHEHUS TOPYYEHMs] MOKET He YKashIBATHCH, eC/M OH Ha3BaH
B TEKCTE NMOCTYNMBHIETO JOKYMEHTA M PYKOBOAMTEJIb He CUMTAET HeOOXOMMMBIM
USMEHUTDb €r0 B CTOPOHY COKpalleHMs] MM SIBJISIETCS TUIIOBLIM [ JAHHOTO BMIA
JOKYMEHTA.

B EMCOB]I pesomouys opopmsercs B PK 1okyMeHTa, MOKET JOMOMHATHCS
OTMETKaMM «CPOYHO», «ONEPAaTUBHO», «BKHOY.

6.23. PexBusur «OTMeTKa O KOHTpOJIe JJOKYMEHTa»
OrmMeTKa © KOHTpONE CBUAETENBCTBYET O MOCTRHOBKE IOKYMEHTa
Ha KoHTponb. B EMCO]I mp# 3anosHeHuM pDeKBUSMTOB, B IIOJE «KoHTponp»
HEOOXOAMMO YKa3aTh KOHTPONEPA, YCTAaHOBUTbL IUIAHOBYIO [aTy MCIOIHeHVs
LaHHOM  pesoIoLMM, IOCIe Yerc pesoiolMs aBTOMATMUECK  CTaHer
KOHTPOJIBHON — NOSBUTCA 6YKBEHHOe 0603HaUeHMe «K».

7. Oprasmmsanusi JOKYMeHTo060poTA.
ITpuem, permcrpamus 1 pacipeaeneHye NOCTyNAIONIEH KOPPeCTIOHIEHIMM

Hocrynaomwpme cryxeGHele TOKYMEHTBI NDUHMMAIOTCH M IIPOXOSST
NepBUYHYI0 00paboTKy. JIOKYMEHTHI IMOCTYIAIOT IIOCPENCTEOM IOYTOBOI CBSI3K,
no EMCD]I, snekTpoHHO! mOuTOM, (AKCHMMIBHON CBA3LIO, (eNbIBErepeKoi
CITy>R003 ¥ HAPOYHO.

Ilpu nocrynmnemmy BXopsfiliell KOPPECIIOHAGHIMM  HENOCPEHCTBEHHO
B CTPYKTYDHbIe [TOLpasfesieHys, OHM JO/DKHBI OBITh MepemaHbl Ha PerMCTPalMIo
B OTHEJI IIPOTOKOJIA, JOKYMEHTAIMOHHOIO M apXMBHOIO obecrieuesms.

IIpu npueme 1 nepeiuHOi 06paboTKe JOKYMEHTOB TPOM3BOAMTCS HPOBEPKA
NPaBUNBHOCTH  ajipecata, OQOPMIEHMS, IEJIOCTHOCTHM VIAKOBKM, HAIMUMUS
YKa3aHHBIX BIOKeHMH. Ecm mpy BCKpBITMM KOHBEpTa OGHADYKEHO OTCYTCTBHE
HOKYMEHTOB WIM OTHENbHBIX TMCTOB U TIPUJIOKEHWI, IOBPEXAEHME TOKYMEHTOB,
HeCOOTBETCTBME HOMEPOB Ha KOHBEpTe HOMEpaM BJIOXKEHHBIX B HEI'C JOKYMEHTOB,
COCTaB/BIeTCSA aKT B ABYX sK3eMiupipaX. OFMH 3K3eMIUIIp aKTa NpuoOLIaeTcs
K IIOCTYNMBIIEMY OKYMEHTY M XpaHurcd B KoHTpoabHO-cueTHON Hanarte, BTOPOit
HaMNpaBJIseTcs OTNPABUTENMIO JOKYMEHTA.
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Konseptsl, B KOTOpBIX MOCTYMWIM JHOKYMEHTHI, YHMUTOXKAKOTCH,
33 UCKJIIOUeH1eM O6pallieHNi TPaXKTaH, JOKYMEHTOB, TOCTYIMUBIIMX U3 CYAeOHBIX
Y TIPaBOOXPAHUTENLHBIX OPraHoB, a TaKkKe C/IyYaeB, Koraa TOIbKO [0 HUM MOXKHO
YCTAHOBUThL 3/APEC OTIIPABUTE/IS, BATY OTIPABKYU M MOIYyYEHUsT JOKYMEHTA.

Perycrpanms BXOAAIIMX JOKYMEHTOB oOcyllecTBisiercs B EMCO]I
HE3aBUMCMMO OT Crocoba MX [OCTaBKM OAMH pas B INpefeiax BbiIeleHHbIX
AOKYMEHTOIIOTOKOB B JEHb MX IOCTYIUVIeHMS. B  cayuasx mocTyIuieHus
AOKYMEHTOB TMOCPEACTBOM TIIOYTOBOM CBA3M, IO CUCTEME 3JIEKTPOHHOTO
B3aMMOJENCTBUSI, SJICKTPOHHOM NOYTOM, PaKCMMMABHONM CBH3LIO 3a IpefesaMu
pabouero nHA — Ha clenylomuit paboumit JeHb 3a MCKMIOYEHMEM JOKYMEHTOB,
HOPSNOK  PETUCTpAliMM  KOTODBIX  DPErJIaMEHTUMPOBAH MHbIMM  JIOKAJBHEIMU
HOPMAaTHBHBIMY 3KTAMH.

Ipu perucrpaumm pgoxymenrta sanonssercs PK 8 EMC3]I, B xoropyio
BHOCATCSA C/IEAYIOIINE CBEIeHMS:

PErUCTPALIMOHHBIM HOMED (BXOHALIMI) TIOCTYIUIEHMSI (IIPOCTABISETCS
aBTOMATUYECKN);

Aara MOCTYIVIEHUs JOKYMeHTa (TIPOCTAaBSIETCS aBTOMATUYECKN);

KOPPeCNOHAEHT (OpraHM3aLysa — aBTOD ZOKYMEeHTa);

PermcTpanMoHHbIA HOMEP IOCTYIIMBILETO JOKYMEHTA,

JaTa [MOCTYNMBILErO JOKYMEHTA;

dhavus ¥ MHULIMAITB] JTMLE, MOANMCABIIEro JOKYMEHT;

COCTaB (KOJMYECTBO JIMCTOB OCHOBHOTO [IOKYMEHTa ¥ KOJMYECTBO
IPUIIOKEHNMI, oblliee KOJMYEeCTBO JMCTOB NPWIOKeHUI, Hanpumep: 2/2 + 0);

BUJ1, JOCTABKHA;

agpecar;

cofiepKkaHue (3aroJIoBOK K TEKCTY).

[Ipm perucrpamum BXOpAIIErc JOKYMEHTd, SBISIOILErOCH OTBETOM
Ha MCXOAMUMM JOKYMEHT, a TakKe MPUCIAHHOTO B [JOMNONHEHMe K paHee
HANpaBlIeHHOMY HNOKYMEHTY (3alpocy) WIM BO MCIOJHEHMe IVHKTOB IUIAHA
paborsl  KoHTponbHO-cuernoit mamaret B PK  jgokymeHTa  gemaetcs
COOTBETCTBYIOIIAS CChIIKA (CBA3KA).

Ha Bcex sapermcTpupoBaHHBIX JOKYMEHTaX, 3a MCKAIOYEHMEM JOKYMEHTOB,
TOCTYIIMBIUMX B (POpMe 3JIEKTPOHHBIX JOKYMEHTOB (M 3JIEKTPOHHBIX KOIMit
DOKYMEHTOB) PErMCTPalMOHHBIM HOMeDP IPOCTABJIIIOTCA B MPABOM HIDKHEM YIJTY
[IEPBOrO JIMCTA BXOMAIIErO AOKYMEHTa Ha CBOOOZHOM OT TEKCTa MecTe IyTeM
HaKJIEUBAHUS LITPUX-KOLA.

JoxymeHTbI, MOCTYMBLIME Ha GYMaKHOM HOCHTEIE, I10C/Ie [IPUCBOSHMS MM
DPErMCTPaMOHHOTO HOMEpa CKAaHMPYIOTCS, 32 MCKAIOYEHMEM JOKYMEHTOB,
HE TNOAJEKAIIMX CKAHMPOBAHMIO B COOTBETCTBMM ¢ 3aKOHOIATE/TBCTBOM
Poccmiickou Defiepanuu. OIeKTPOHHAS KOMUA JOKYMEHTA € NPUIOKEHUSIMM
(mpy mx Hamuuy) npukpervriercs K PK nokymenta 1 mocse npocTasienns CBI30K
(Ipu HamMuMM JOKYMeHTOB) Hampasisercs o EMC3J] Ha paccmoTpeHme
PYKOBOJCTBY.

ITpunokeHMsT K ZOKYMEHTaM OTJEe/bHO He PErUCTPUPYIOTCH.
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He perucrpupyemere 8 EMCOJI mOKYMEHTBI C IIOMETKOIA «IUIST CITYOReOHOro
[I0/Ib30BAHKST» YUMTHIBAIOTCHA B KYPHAJIE <II€PeNMCKa MO BONPOCAM OCHOBHOI:
JesITeNIBHOCTY ¢ IpMdoM AJist CTYKeBHOrO MOMb30BAHMS».

HOKyMeHTBl, He npomesume PEeruCTpanmio, K  paccMOTPEHMIO
He NIPUHUMAIOTCS.

HMoKyMeHTE, HpOILEIIME PEruCTPALMIO, IIepPelaloTCsT HA pacCMOTpeHMe
npepceparenic  KOHTposbHO-CUeTHONM masmaTel, 3aMecTHTes M npeAcenaTens,
PYROBOAMTENMIO alllapara, ayauropam [Tanars (nanee - PYKOBOJCTBO).

JIOKYMEHTBI, PaccMOTPEHHbIE PYKOBOLCTBOM Ilanatel, mocne BHecenms
comepikanus nopyvenist B PK EMC3/I HanpasisioTcs Ha uenonuenue.

8. Cpoxu ucnosiHeHHUa JOKYMEHTOB

Cpok wMcronHeHMs] [JOKYMEHT2 YCTaHaBIMBAeTCs UCXOAd M3 CpPOKa,
OTIpeje/IeHHOrO:;

3aKOHOHATENbCTBOM Poccuiickoit Genepanmy;

JIOKa/IbHBIMI HOPMaTMBHBIMM aKTamu I1asarThr;

CPOKa, YKa3aHHOT'O B JOKYMEHTE;

pPe30/II0LMer PYKOBOLUTENIS.

CpOK MCIIONHEHUST JOKYMEHTA MCUMCIIIeTCS B KaJIeHOAaPHBIX JHSX,

HokymMeHTbI, TpeSylolMe CpoYHOro PacCMOTpEHMs, a TaKKe TelerpamMmal
[EPENAIOTCA PYKOBOICTBY Ha PaCCMOTPEHME HesaMeL/IMTe/ILHO.

JIOKYMEHTbI MOMIEKAT UCTIONHEHMIO B CIIELVIOMIME CPOKH:

C KOHKPETHON J2TON MCTIOJHEHNS — B YKa3aHHBbI CPOK;

MMEIOIIME B TEKCTe IMOPYYEHWSA YKasaHMe <CPOUHO», «He3aMeIIUTEIbHOD
WCTIONHAIOTCS B TPEXAHEBHbI CPOK

6es yKasaHMs KOHKDETHOI JaThl MCIIOMHEHMs — B Teuemue 30 JHeH, CUnTas
OT NATHL PETHUCTPALIMM [IOCTYIMBLIETO AOKYMeHTa B KOHTpOJIbHO-CueTHYI0 nasary.

3aIIPOCHI NPaBOOXPAHMUTENIbHLIX OPraHOB 0e3 YKasaHMs DaThl MCIIOTHEHUS —
B Tederue 10 gneis;

IO OOpalleHMsM TpaXkiaH - CPOKM PacCMOTPeHMSI  OllpefeneHsl
@enepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O IIOPSIAKE pacCMOTpPEHMSs
obpamenuit rpaxpnad Poccuitckoit @enepanyu», u MHCTPYKIMENH 0 NopsiiKe
paccMoTpenns obpaleHnit M npuema rpaskgasd B [laare.

Ecin crout cpok «B Teuenme... pmHeit», To pmems IIPOCTABJIEHMS 3TOM
PEe30JIIOLMU CUMTAETCS MIEPBLIM JAHEM CPOKA.

Ecnm nocnenamit neH» cpoka BHINafaeT Ha BBIXOLHOM, TO TOCJICIHUIA IeHb
VCIOJIHEHUS. — TIOC/IeNHMM TIepesi BBIXOLHBIMU paboumii meHb. Ecau B CpoKe
YKa3aHa KOHKperHas pata (cpok - 25.07.2019), To kpaiiumit cpox McromHeHus
NIOpy4enna — 3TOT JAeHb A0 KOHIa pabouero gua. Ecam mepen natoit cromt
IIPEMVIOT «MO» MU <HE TI03[{Hee», TO MOCAeAHMIA TeHb VCIIONHEHUS TOPYICHNS —
yKasaHHAs ara.

Cpok UCHOMHEHNS JOKYMEHTA MOXKET NMPOIIUTHCS 110 CITY)KeOHOM 3armcKe
Ha MM npeAcedaTens IlanaTel, B KOTOPON YKasbIBAIOTCH INPUUUHB IepeHoca
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cpoka. CirykebHasi 3alMCKAa TIOONMUCHIBAETCS 3aMECTUTENIEM npegcenarens,
ayIUTOPOM MJIM HAaYAJILHUKOM VIIPABIEHMUS.,

JJOKYMeHT CuMTaeTCad MUCIONHEHHBIM W CHUMAETCH C KOHTPOJISI Ioc/Ie
(aKTUYIECKOTO BBINONHEHUST IIOPYUEeHMUIL, JAOKYMEHTUPOBAHHOIO IOATBEPKIOEHMUS
WICTIOJIHEHMA ¥ COOGIIEHMS DesysibTaTOB S3auHTEPECOBAHHBIM OpraHu3aLMAM
M JIALIAM.

9. Opranmsamys paGoThI ¢ MCXORSIMIA JOKYMeHTaMu

OrBeTcTBeHHOCTD 3a COCTaBJIeHMe, odopMIIeHHMe, COrNIacOBaHME, BHECEHMEe
BceM MHGODMAIMM O XOfe M pesyIbTaTaX  MCIIOJIHEHHMS JOKYMEHTa
B PETUCTPALMOHHYIC KapTOUKy IIpoeKta LOKyMeHTa (manee — PKIIZ) 8 EMCOII
BO3/Iara€TCAd Ha OTBETCTBEHHOTO MCIIONHUTE S JOKYMEHTA.

B caydae, eci paccMoTperme u paspeniieHne sanpoca (obpanieHus)
TIOPYHUEHO HECKOJIbKIM UCTIO/THUTE/ISIM, TO OTBET FOTOBUTCS [IEPBbIM, YKA3aHHBIM B
CIACKe, a COMCIOIHUATE/IMY [IPeJOCTABNIALTCS TEKCT B PelaklyM, HEOBXOIMMOii
0T BKAMOYeHUss B oTBeT. IIpoekT oTBeta B  0B6s3aTensuom NOpAKe
COTrJIACOBBIBAETCS CO BCEMM COMCIIOHMUTEISIMIA.

[lo npencrapneHMs ZOKYMEHTa Ha GyMakHoM HOCHMTeNEe Ha MOANUCE
PYKOBOAMTENIO  UCTOJHUTENL  NPOBEPSET  NPaBMITBHOCTD odopmIeHNS,
aJpecoBaHMs, HalIMdMe HeOOXOAMMbIX BU3, HPWIIOXEHWUI, Ipu HeobXOIUMOCTH
CTIPaBOK, CITMCKA PaCCHUIKK.

HoxymenTbl, mpenocTaBiseMble Ha IOAMUCEH npencenatemo Konrponnao-
CYETHOM TaNaThl, 3aMECTUTE/IIM TIPeACeNaTe/s MO/DKHBI BbITh 3aBU3MPOBAHBI
VICTIO/IHKTE/IeM, HAYa/IbHMKOM OTAEeNd, ayAUTOPOM (HAYa/IbHUKOM YNpaBIeHus),
TIOMOIHAKOM TpeficenaTens, a Takke NpY HeoGXOOMMOCTHM, MCXOAS U3 BUAA
AOKYMEHTOB - (JYHKUMOHATLHOTO 3HAYEHMS ~ IIPABOBBIM YIIpaBJIeHMEM,
QMHAHCOBBIM  OTAENOM, YIIpaBJieHMEM JenaMy, pPYKOBOOUTeNeM anfaparTa,
3aMecTuTe/sIMK npencenarens KoHTpoabHO-CUeTHOM MMajlaThi.

JInct cornacoBaHyst (BM3MPOBAHMS) NIPEAOCTABISETCS pykosogncetey IanaTsr
C OCHOBHBIM ITMCHMOM.

Hcxopsmpe IKOKYMEHTHI, 33BM3MPOBAHHbBIE BCEMM 3aMHTEPeCOBAHHBIMU
JALNEMU M [OATIMCAHHBIE DYKOBOAUTENEM WM MHBIM  YIOJHOMOYCHHBIM
MM JMOM,  HePeflaloTes  Ha  PerMcTpauMio B OTHeNT  NpPOTOKONA,
AOKYMEHTALUMOHHOTO M apXMBHOrO OOecHeYeHus He 3aBUCHMO OT CHocoBa
perucTpauuu (8 EMCO]I unu B permcTpauMoHHO-YIeTHBIX (opmax Ha ByMaxKHOM
HOCHUTese).

O6paboTka 1 oTmpaBIeEne UCXOOAWLEH KOPPeCTIOHJIEHIMY OCYILeCTBIISeTCS
pabOTHMKaMM OTHeNa MPOTOKOJIA, JOKYMEHTALIMOHHOTO 1 apXMBHOrC obecnevyeHns
KoHTponbHO-CYeTHOM MaiaThl.

IloaroToBka K OTMPABAEHMIO MCXOMSALIEH KOPPECIIOHOEHIMM  COCTOMUT
U3 QIEAYIOUIMX [IpOLeRyp:

IPOBEPKM HA/IMIMS BCeX DHIEMEHTOB I[IOYTOBOTO afpeca WM agpeca
JIEKTPOHHOM MOYTBI B DPEKBU3MTE <«AJpecars, B TOM UMCIIE dbavyn
W UHULIMANOB IIOMyYaTesd, YAMUbl, HOMEpa J0Ma, rOpofa, 06/acTH, HOYTOBOrO



25

VHJIEKCa, COOTBETCTBMA HAThl, YKA3aHHOW Ha JOKYMEHTe, 1aTe HOCTYIUICHUS ero
111 DETUCTpaLIMM;

HaMuusl YKa3saHHBIX B JOKYMEHTaX NPUIOKEHWI U TTOAIMCEl, HA MMChMax
C HECKOJILKMMM ajpecaMyt HUIMYMSI OTMETOK, CHeTaHHBIX UCTIOIHUTENEM,
HallpOTMB HaMMEHOBAHMSA TOTO @fpecaTa, KOTOPOMY HaNpaBifercs NaHHbI
BK3EMILISIP TIMChMA.

Perucrpaumus MCXOOAIIMX OKYMEHTOB OCYILIECTB/IAETCSA, KaK IPABUIIO,
B IeHb NOAIMCaHNs (yTBepkaenns). Ecam JoKyMeHTbI 6biM IOMIUCAHE B KOHIIe
pabouero gHT WM B  HepaBouee BpEMS, TO OHM DPErMCTPUDPVIOTCH
Ha C/IeAYIOIIMI BbIXOOHOMY paboumit geHb.

Ilpu perucrpanum wcxonsimero Jokymenta B EMC3J sHocsTcs
CNneylolue CBeIeHMs;

PETUCTPALMOHHBIA HOMED AOKYMEHTa (TIPOCTABIIAETCA ABTOMAaTHYECKH);

JlaTa perucTpaimm;

AOCTYN (TIPOCTAB/IIETCS 2aBTOMATHUECKM);

FOJDKHOCTD, GaMUINA ¥ MHMIMAITBI JIMLA, TIOATMCABLIETo OOKYMEHT;

coflepXaHue (3arosoBOK K TEKCTY);

COCTAaB  (KOJMYECTBO JIMCTOB OCHOBHOTO [OKYMEHTA M KOJIMYECTEO
TMPWIMKEHUH, 06IIee KOJIMYECTBO JICTOB NPWIOXKEeHUI, Hanpumep: 4/1 + 3);

daitn  moxymeHTa (3MeKTPOHHAsS KONUS OTTIPAB/ISAEMOT0 JOKyMeHTa
npukpennserca K PK nokymenta);

OTBETCTBEHHBIN UCTIOMHUTEID;

CBS3KM (CBeEHVS O HOKYMEHTe SBJISIOIIMMCS 33IIpOCOM, A TaK >Ke MHBIe
CBENCHMS K paHee HaNpap/IeHHOMY MAOKYMEHTY (3ampocy) M BO MCIOJMHEHMe
ITYHKTOB ILIaHa padoTs! KOHTPoNbHO-CueTHON nazaThl ~ IIPY HAJTUYMK);

HOMep O/liaHKa;

azpecar;

BJJ OTIIPaBKH;

CBefleHNs 00 3/1eKTPOHHOM nofmcey (O1T);

pesynbTaT nposepku 311 (ecu HOKYMEHT MOATIMCAH YCUITEHHOI 211).

JononuuTenbHO K yKasaHHBIM cBemeHuaM B PK JOKYMEHTa MOTYT
BHOCHTLCA MHbIe cBefenus (Buz 6Gaauka u ap.).

Ilpu HeobxogumocTy MOXeT 6bITh CO30aHa KOmMA 3JIEKTPOHHOTO
AOKYMEHTA Ha HYMayKHOM HOCUTee.

HenpaBuiabHo O(OpMIIEHHbIE NOKYMEHTH K DETUCTpaLMM M OTIIPaBKe
HE IPMHMMAXOTCS M BO3BPAILIAIOTCS UCITOIHUTEITO.

Hcxopsanme OOKYMEHTEI C ORMHAKOBLIM COIEpPKaHMeM, HO pasHbIMM
anpecaTamMy PerucTpupyIOTCs IOL, OOHMM HOMEPOM.

HOKYMEHT moc/le pEruCTpalM He MOXET ObITh IIOMHOCTBIO MM YACTUIHO
3aMeHeH,

B saBucuMOCTM OT conepXaHUS M CpOYHOCTM JOKYMEHTHI, OTIpaB/isieMble
n3 IlagaTel, NOCTABJSMIOTCA afpecaTaM CpPeACTBaMu NIOYTOBOM, debaLerepcroi
CBS3W, TIepeflaloTCs 10 KaHalaM  3/1eKTPocBssu  (axcummibHas — CBsiab,
37eKTpoHHast noura, EMC3O/I, Hapouno).
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Cnyxe6Hast nepenucka MeXAY CTPYKTYPHBIMM HOApasgeneHusaMu [TagaTer
OCYILeCTBJIAeTCS mocpeactsom EMC3/I.

Cpenctea (axcUMMNBHON CBA3M, 37€KTPOHHONM MOYTHI NpenHa3sHayarTCs
JUTS. ONEPaTHBHOM Tepefayy JOKYMEHTOB M CTyKeGHbIX MaTepuasos.

HorymenT Ha BYMaXKHOM HOCUTENE aapecaTy  JOCBLIaeTcs
B MCKJTIOUMTENIBHBIX CIYYasX, HEOOX0AUMOCTS U IOPSAOK JOCLUTKM ONPEe/HIIOTCS
ucnojirureneM. Eciu OKYMeHT HanpaBseTcs MO SAeKTPOHHON IOYTE B BHge
3/IeKTPOHHOU KOIMM, HAa OYM@OKHOM NOIJIMHHMKE NENAETCS OTMETKA O [ATe
HaIpaBieHysa JOKYMEHTa.

3amperaeTcs HaNpaBAATh [IOCpenCTBOM 371EKTPOHHON TIOYTH!
¥ (aKCUMMM/IBHOM CBA3M TOKYMEHTBI, COLEDXKallMe CBENEHMS, COCTABISIONIMAe
TOCYyAapCTBEHHYIO TalHY, [OKYMEHTH C moMeTkoir «Jlas  ciyskeBHoro
MOJb30BAHKMA», & TalkKe B MHBIX CHYYadx, VCTAHOBJEHHBIX (efepaibHbBIM
3aKOHOAATEILCTBOM.

OTBeTCTBEHHOCTH 3a COMIEPKAHME TIepPeaBaAEMOTi MHbOpMaLMKM BO3IAraeTcs
Ha pabOTHMKA, NOOTOTOBMBLLIETO NOKYMEHT K Ilepefave, M JO/DKHOCTHOE JIULIO,
NoJIMCcagilee JOKYMEHT.

IIOANMHHMKM NOKYMEHTOB IOC/E Tepeauy NOCPenCTBOM 9/71eKTPOHHO
TOYTBI WM (aKCMMMJIBHOM CBSISM BO3BPALIA@IOTCS COCTABUTESIM C OTMETKOI
O BpeMeHM M JaTe OTHPaBKH.

OTBeTCTBEHHOCTD 3a CBOEBpEMEHHOe OTIIpaB/IeHHUe UCXOMSTILIEH
KOPPeCIIOHAIEHIMH, MO HasHAUEHHIO, BO3/araeTcs Ha paGOTHUKOB OTAe/a TPOTOKOJIA,
AOKYMEHTALMOHHOTO M apXuBHOro obecnevernn KOHTPOIbHO-CYETHO MMaIaTh.

10. Opraausanus pa6oTsI ¢ 3aKa3HBIMM MOUTOBBIMM OTHPABJICHUAMA

Paota ¢ 3aKasHBIMM IIOYTOBBLIMM OTNpPAaBAEHMAMM OCYILECTBIACTCH
paboTHUKaMK OTAE/A IIPOTOKONA, LOKYMEHTAIMOHHOTO ¥ apXMBHOTO OBecevems
KowxTponsHo-cueTHol manaTsl.

Bxopnsumas KoppeclOHZEHLMS PUXOauT B anpec [laiatel B Buze MPOCTOrQ
[IMCbMA, 33Ka3HOrO IMChMa C YBENOMJ/IEHWEM, LIEHHOM OaHIepONbIO U XeIHEBHO
M3bIMAETCSI M3 IOYTOBOrO sAmyKa ITanaTel.

IIpu monmyyenuy 3aKasHBIX, LEHHBIX IMceM, OGaHAepONeil 3amoHIeTCs
HaKNaaHas U yBeJIOM/IIEHME O BpyuYeHMM paboTHMKOM [lanarsl, Ha KOTOPOTro
opopmena COOTBETCTBYIOWIAS [OBepeHHOCTb. HakaagHas w yBeIOMJIEHME
O BPYYE€HMM BO3BPallaeTCs B TIOUTOBLIIA SILMK B TOT JKe IeHb.

IIpu ormpaB/ieHMM UCXOAAIIEro 3aKA3HOTO MMChME, LEHHON GaHueponu
3aNO/IHAETCSt ONIaHK «YBeNoOMIeHMEe O BDPYYEHMM» C YKa3aHMEM MCXO/SIIEro
HOMepa mMchbMa.

Ilocne  BpyyeRMs nucbMa  afipecaTy yBeOOMJEHME O BpYUYeHUH
BosBpaniaercs B [lamary, ornaerca paboTHuky [asaTel - MCHONHMTEMO OHMCHMA
WIM XpaHUTCA B OTHeNe IPOTOKONA, JOKYMEHTAalMOHHOTO WM apXMBHOTO
obecnieueHus B TEUEHME IroJa.
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OTBeTCTBEHHOCTE 32 IIOAyYeHME Ha [MOYTOBOM OTHENEHMM 3aKa3HBIX
OTIIPABJIEHMI BO3/IaraeTcs Ha paGoTHMKA OTAeNa IPOTOKONA, AOKYMEHTAMOHHOTO
1 apXuBHOTO obecriedyeuss KOHTPOIbHO-CUETHOM Ta/IaThl.

11. CpoKku cor/1acoBaHMS IOKYMEHTOB

CpOKRM  COrnacoBaHMsi [OKYMEHTOB YCTAaHABAMBAIOTCS B  3aBYCHUMOCTU
OT BUAa NOKYMEHTA ¥ 06beMa JOKYMEHTa, BRIIOUas NPUIoKeHUs K HeMy. Cporu
COrJIACOBaHMSI JOKYMEHTOB COCTaBJISIOT:

MPOEKThI AENOBBIX (CIYKeOHBIX) muceM -2 paboumx JHS;

NPOEKTEI ITPUKA30B (PaclopsKeHuit) 6e3 NpuioskeHni — 1 pabounit geHn;

NPOEKTH! IPUKAZ0B (pacnopaxeHnit) ¢ npuiokenysamu qo 20 crpasm — 3 -
5 pabounx ngueir;

TIPOEKTBI MPMKA30B (PaclOpKeHuit) ¢ IpuIoxeHsiMu 6oee 20 cTpaHu ~
5 - 7 pabounx nueir;

NPOEKTbl TPOTOKOJIOB 3acejaHui (COBELIaHMH) MpU HeOoBXOAMMOCTH
UX COrJIaCOBAHUs, B 3aBMCHMMOCTM OT 0O6bemMa HOKYMeHTa — 1 - 3 paboumx Jus.

B KOHKpeTHbIX CIy4adx B 3aBUCMMOCTM OT CONEPXKAHMS M Ha3HAYCHMS
AOKYMEHT& CDOK COIVIACOB3HMS MOXET OBbITb COKDalleH WIM VBeIUYeH
MO pelleHy o NpeAcefaTe/s, 3aMeCTUTENeN TpefcenaTesss WM PYKOBOSWUTENS
annapara [lamarsl.

12. PaboTa ¢ gokymenTamy ¢ rpudom «JI1s1 cryReGHOT0 NMo/Ib30BaHMS»

IIpu paborte ¢ moxymeHTamm ¢ rpubom «Jis cIy>ke6GHOTO MOAB3OBAHISTY
paboTHuku KOHTPOJILHO-CYETHOM NATATHI  PYKOBOLCTIBYIOTCA MHCTPYKUMEN
O nopsaxke obpaweHus co  cayxebHOUM MHbOpMaIMed  OrpaHMYEHHOrO
pacnpocrpaHenus B Ilanare.

13. PaccvoTpense IMCbMEHHBIX 06palIers i rpaskaaH

Ilpu paccmoTpeHuM mnMCbMeHHBIX OBDAWIEHMIT T'PAKAAH  PABOTHURM
KOHTpO/IbHO-CYETHOM nmamarbl  PYKOBOACTBYIOTCS (DefepaibHbIM  3aKOHOM
or 02.05.2006 Ne 59-®3 «O nopsamke paccMOTpeHMs obpallleHnii TpaKIaH
Pocemitckoit - Penepanym», 3akonom Kpacuomapckoro Kpas ot 28.06.2007
Ne 1270-K3 «O [OTOMHUTENBHBIX TapaHTMAX peanus3aliMy [pasa CpakzaH
Ha oGpatuenne B KpacHONapCKOM kpae» M MHCTPYKLMel O TIOPALKE paccMOTpEeHMs
obpallieHuit M npuema rpaxkgaH s [lanare.
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14. TTopsapox noaroroBry M odopmMIIeHNe JOKYMEHTOB 10 UTOraM
KOHTPO/IBLHBIX, IKCIEPTHO-aHATUTUMECKMX MEePONIPUATHIA
¥ MHGDOPMALMOHHBIX COOOUIEeHMI 0 HIX

ITopsmox MOArOTOBKM AOKYMEHTOB IO MTOTAM KOHTPOJIBHBIX, SKCIIEPTHO-
AHATUTUYECKMX MePONpuaTHit KOHTPOIbHO-CUETHO! manaThl perjaMeHTMPOBAHbI
COOTBETCTBYIOLMMM CTaHAAPTAMM BHEIUHETO OCYJAPCTBEHHOTO (DMHAHCOBOTO
KOHTpoJIT KouTtposnbHo-cuetnoit nasmatsr KpacHomapckoro kpas ¢ Y4eTOM
TpeGOBaHMI [0 O(QOPMIEHMIO PEKBH3UTOB JOKYMEHTOB, NpenyCcMOTPEHHBIX
HacToglmMM CTaHAapTOM.

15. Odopmtenye M IOPSAOK COrIACOBAHN IPOEKTOB NPHUKAa30B,
PACIIOpSDKReHyi ¥ yrocToBepernii KoHTpoILHo-cueTHOMH Na1aThE

15.1. OpraHusauys NOATOTOBKM IIPOEKTORB OPUKA30B IO OCHOBHOM
ACATENBHOCTH BO3JATAETCS HA HAYAJNbHUKOB YIIPABJIEHMI, OTHeNoB Ila/iaTsl
COIJIACHO NOPYYeHUIO Ipencenarens KoHTponpHoO-c4eTHOM manaTsr.

Ilpukas meuaraeTcs Ha 6JHKAX YCTAHOB/IEHHOM dopmbr.  O6paser]
othopmMIeHs IpUKa3a IpUMBEIeH B mpuIoxkenuu Ne 1 K Hacrosiemy CTaHzapTy.

TekcT mpuKasa 1Mo OCHOBHOM [EeSTeNbHOCTY COCTOMT M3 KOHCTATUDYIOLLEH
M pacriopsgMTeNbHOM wact. B KOHCTaTMpyrOlueil wYacTu WU3fMaraloTes ueam
W 33fadM NpeOnMChIBAEMBIX JeUCTBUH. PaclopsaaMTenbHas 4acTh HAYMHAETCH
cnoBoM «IIPUKA3BIBAIO».

PacnopsagurensHas 4acTh IPaBOBOTO AKTA MOXKET COMEPIKATD:

peuleHus OpraHu3alMOHHOIC Xapakrepa (VTBepAMUTh, CO3MaTh, UCKIIOUUTS,
IIpU3HATL YTPAaTUBILUM CUITY);

KOHKPETHbIE IIODYYEHMI C YKa3aHMeM MCIOMHMTENS (UCHOMHUTENIel)
U CPOKOB MX BBIIOJIHEHN.,

IMonpasaenseTcs Ha NYHKTbI, KOTOPbIE PaclONATAIOTCA B JIOTUKO-BpEMEHHOMN
NOCTENOBATEILHOCTH M UMEIOT eAMHYIO (CKBO3HYI0) Hymepaumo. HymepyioTcs
MYHKTBb! apabckumy upbpamy ¢ TOUKOA M 3aroJJOBKOB HE UMEIOT. IIYHKTHI MOTYT
PasfeIThCA Ha MOAITYHKTBI, KOTOPbIe MOTYT HYMepOBaTbCsI apabekumy Lmdpamu.
IMoanyHnKTh HAYMHAIOTCS C 3arJIaBHOH OYKBBl M OTHENSIIOTCH Ipyr OT Opyra
TOYKOM, HarIpuMep:

1.1. Baecti... .
1.2, ...

Kaxkgblit ITyHKT (TIOANYHKT) TNpPaBoOBOTO AaKTA OOJDKEH COIEPKaTh
3aKOHYEHHYIO MbICTbL M BKJIIOUATb OOHO IpepmucaHue. JedcTBusS OJHOPOAHOTO
XapaxTepa MOTYT GbITh IIePedMCIEHBl B OMHOM ITYHKTe.,

Ecmu nopydeHne faetcs KOHKPETHOMY CTPYKTYPHOMY TIOApPa3HeNeHuio, ero
HaMMEHOBAHME IIMIIETCS IIOMHOCTHIO, B CKOOKAax YKasblBalOTCa  amMunms
M MEMLIMATIBI COOTBETCTBYIOIETO PYKOBOAUTES B MMEHUTE/ILHOM ITafIesKe.

B Tekcrax npaBOBBIX aKTOB WHMLMAILI MULIYTCS IIOCHE damumn,
HarnpuMmep:
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IIpasoBomy ympaenenuio KOHTPOIbHO-CUETHOH IajaTh KpacHogapckoro
kpas (Pammnus U.0.)....

Ecnn mopyyenne jaercs KOHKPETHOMY MCHOSHAUTENKO, €r0 HOMKHOCTb I
Gammwius ¢ MHMIMANAMM YKas3HIBAIOTCA 6e3 CKOGOK B aTe/bHOM najgexe,
HampuMep:

1. HavaneHuky ynpasneHus jJenamM KOHTDOJNBHO-CUETHOM [IafaThi
Kpacnogapckoro kpas @ammmus U.0. ... .

Ecmn mpenmonaraiorcs odunManbHOe ONyG/IMKOBaHMe MHPaBOBOTO aKTa
B 0QMLMAIbHOM TIeYaTHOM CPEACTBE MAcCoBO MH(pOpMAaLMu 1 (M) pasmelieHme
(ony6nukoBanme) Ha oduumansHoM caiite  KOHTPOJBHO-CYeTHOM — maiaThl
KpacHogapckoro kpas B MHGOPMAUMOHHO-TE/IEKOMMYHUKALMOHHOH — CETH
«MnTepHeT», TO B NyHKTE 06 ONMYBIMKOBAHWM MOTYT IIPUMEHSATLCS CIeayIOLIe
hopMyIMpOBKYU:

HavanbHuky oOTHena KOMIBIOTEPHBIX TeXHONOTMI M MHOPMALIMOHHON
GesonacHocTH ympasnenus aenamu Damwms U.0O. obecrmeunts pasMeleHmne
(ony6IMKROBaHME) HACTOALIErO NMpPWKasa Ha OMUIMAIBHOM caiiTe KouTtponbho-
CYETHOM Ha/aThi Kpacuomapckoro Kpasi B MHDOPMALIMOHHO-
TEIEKOMMYHMKAIUOHHOM ceTH «MHTepHeT».

ITpy Ha;mMuMy OPUIOXKEHNH B TeKCTe MPAaBOBOTO AKTA B COOTBETCTBYIOIIMX
IYHKTaX PACIOPANUTENIHOM YacTW [AIOTCAd OTCBUIKM: ... (IPUIOKeHMe);
(mpmnoskesme No 1); «COTMacHO NpWIKEHMIO K HAcCTOsIEMY [OpHUKa3y»,
2 B BEPXHEM INpaBOM YIJY JHMLEBOM CTOPOHblI NEPBOTO JIMCTA MPUIOKEHWS
(MM Ha TMTYJILHOM JICTE) OQOPMIITETCS OTMETKA O IPUIOKEHMH, Hanpumep:

[punosxenne Ne 1

K MIPMKa3y IpencenaTens
KoHTponbHo-cueTHOH

nanartsi Kpacnogapckoro xpas
OT« __ » 20 r. Ne

IIpunoxeHuss  ABMAIOTCA  COCTAaBHOJM — YacThl0  NpPaBOBOrO  aKTa
1 0QOpPMITIOTCS Ha OTAENbHBIX JMCTAxX Gymaru (opmara A4 (ipM mOArOTOBKE
00beMHBIX TaG/IMI, CXeM, KapT BO3MOXXHO O(GOpM/IeHNe IIPHAOKEHMII Ha MCTAX
6ymarn Qopmatos A3, A2) ¢ cofmofeHMeM pasMepoB LONei, LIpUpTOB
¥ MEXXCTPOYHBIX MHTEPBAJIOR, YCTAHOB/IEHHBIX B pasgese 3 CraHaapra.

Bce cocraBHble YacTM  DEKBM3MTA  «OTMETKA ©  MPUIIONKEHUU»
BbIPDABHMBAIOTCS IO JIEBOMY Kpal0 M NEYaTaloTcs C OAMHAPHBIM MeXCTPOYHBIM
MHTEPBAJIOM.

IInpyuna 30HBI PacIO/IOKEHHS PEKBU3UTA (PACCTOSHUE OT JIEBON IPaHMLbI
PEKBM3MTA JO IPaBOro MOJIT JOKYMEHTa) He A0/DKHA NpeBhlIuaTs 7,5 oM,
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TekcT IPUIOKEHMST MOXKeT AefMTbCS Ha pasfelibl, TIOApasiesbl, ITYHKTHI
¥ TOAMYHKTbL. Pasgesnsl Hymepylorcs apabGekumu nubpamum. Ilpy Hammyum
B TEKCTe IIPUIOKEHMS HecKONbKMX pasfeNioB WX 3arojioBKM  Ne4aTaloTCs
LEHTPOBAHHBIM CNOCOO0OM (OTHOCMTEJILHO TPaHMIT TeKCTa). Touka B KOHLEe
3aroJioBKa HE CTaBUTCH.

Iloppasgensl HYMepYIOT B Ipefienax pasmena. Homep moapaspena JOKeH
COCTOATh M3 HOMEpa paszieNia M HoMepa mojpasfena, pasgeneHsbie Toykow (1.2).
Homep mynkTa JO/DKEH COCTOSTH M3 HOMEDOB pasfena, mofipasfefia M ITYHKTa,
pasgenieHHbIX  TouKamu  (2.3.1). IIyHKTBI npy HeOOXOZMMOCTM  MOIYT
MOAPA3ZEJLITECS Ha MOANYHKTBL, KOTOPble JO/DKHBI MMEThb I[IOPSIKOBYIO
HYMEpaIuIo B IIpefenax Kaxgoro nyekra (1.2.2.1).

B pacnopsauTesnbHOM YacTU IIPOEKTa IPUKAa3a YKAshIBAeTCs JNODKHOCTHOE
JMIO, Ha KOTOPOE BO3/IAraceTcsl KOHTPOMb 32 MCIOJHEHMEM IIpMKasa B IIeoM,
HaTrpUMep:

4. KoHTpoms 3a BLINONMHEHME HACTOSAIIETO IIPUKA332 BO3JIMKUTD Ha
pykoBozuTessa anmapata Pammmsa 1.0.

WK
4. KoHTponb 33 UCTIOMTHEHUEM HACTOSIIErO IIPUKA3a OCTABISIIO 34 COBOIA.

ITocnenHMM B IpoeKTe IpyKa3a OGOPMIBIETCS IIYHKT O MOPSIKE BCTYTUICHMS
ero B cmny. [IyHKT 0 BCTynieHmn npurasa B CHIy MOXKET 6BITh CPOPMY/IMPOBaH,
Hanpumep, CAeAYIOLMM 00pasoM:

5. I'Ipm{aa BCTYIIAET B CHAY CO JHA €T0 NOOIMMCaHMs.
W

5. Ilpukas Berymaer B ety ¢ 1 ausaps 2023 ropa.

15.2. CornacoBaHMe MPOEKTOB INpPUMKA30B HC OBILMM  BOMpOCAM,
pacnopsokeHmMi U yaocTtoBepeHmii Ilanarsr npoussoguTcsa B hopMe BU3MpOBaHMS,
¢ ucnosbzoBanuem EMC3]I.

Cocrasurens odopmiasier PKITJ u obecneunsaer npoiece coriacoBaHus
AODKHOCTHRIMM Jimuamu [Tanater B EMC3/I.

HanpapneHue Ha COrJacOBaHME OCYLIECTBIBIETCS TOIBKO MMOCHe HAIMUMS
OTMEeTKM COTJIACOBaHMS MPEeABIAYIIEro JO/BKHOCTHOIO JMLA.

B xopme cormacoBaHuss NpoekTa AOKYMeHTa pabOTHUK, COMJIACYIOIMIA

LJOKYMCEHT, IIPHHUMAaeT OOHO U3 CIEAVIOIIUX IJEI.LIEHMﬁl
corjaacey,
HE Cornmacel,
corjaaced ¢ saMedaHMsIMM,
JENETHMPOBAHO,
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BCIIpOC BHE MOoen KOMIIeTeHIIUH,

BOBDEDKEHP[H, 3aMeYaHMsI TIO0 IIPOeKTY JOOKYMEHTa, BO3HMKawille IIpu
cornacopaHuy, TIICAKPEINIATCA OTOelbHbIM dpaﬁnom mbo YKasbIBAIOTCH B
npMumMevyaH K BH3e.

Ecmm NpoEeKT OOKYMECHTa COrjiaCOBaH C 3aMedYaHusaMM, 3TO O3Ha4daeT, 4To
SaMedaHUd HOCAT pe,ﬂaKLIHDHHbe:I X4paKTep, M nocae ux MpHuHATHUI UCIIOJHUTENEM
IMPOEKT HE TpGﬁYET MMOBTOPHOI'C COIJIaCcOBaHM4.

HDOEKT JOKYMEHTa OTKJIOHASTCA JIMIIOM, COrJIacyioliMM HJOKYMEHT, B

Tygaax:
Hazyyst CYHIeCTBEHHBIX 3aMeYaHMid IO IIPOeKTY JOKYMEHTa;
HEeCOrJacus C IPOeKTOM IOKyMEHTa.

HecornacoBaHHBI  NpoeKT  JOKyMeHTa  TpebyeT  JopaboTKM Mo
BBICKA3aHHBIM 3aMeYaHMAIM, NIepeoGOpMIIeHS Y MOBTOPHOI'O COIJIACOBAHMSL.

ITpoexTol gokymeHnTOB Ilanarsl mpeacTaBisioTCS HA MOAIMCH PYKOBOACTBY
[lanaTsl TOJBKO NPU HATUYMM BCEX BU3.

15.3. CorsacoBaHme NPOEKTOB IIPMKA30B 110 OBLIMM BOMIPOCAM BbITOIHSIETCS
B CJACAYIOLIEM NOpPSIOKe:

HaYaJIbHUK CTPYKTYPHOIO TIOZpasfeeHus, SBJSIOIMACT paspaboTuirom
JAaHHOTO NTPOEKTA NpYKa3a, paclopsKeHMs, YIOCTOBEPEeHMS;

ayauTop (IIpH1 HeOBXOLMMOCTH);

Haya/bHMK PMHAHCOBOTO OoTHeNa (ITPY HEOOXOAMMOCTH);

HayaJbHUK OTAeNa M[POTOKOAA, MOOKYMEHTAUMOHHOTO M apXMBHOTO
obecrieyeHus;

HavyaJbHUK YNIPABAEHUS OejlaMu;

Havya/IbHUK MPaBOBOTO YIIPABIEHMS;

PYKOBOOMTEND aIllaparTa;

3aMecTUTesnu npencegarens KOHTPOIbHO-CHETHOM Ha/1aThl.

OTBeTCTBEHHOCTH 32  KAa4yeCTBEHHYIO  TIOATOTOBKY,  NPAaBM/IBHOCTb
odopMAEHUSI TIPOEKTa INPUKA3a, ero CcoIjlacoBaHMe ¢ 3aMHTEepPecOBAHHBIMU
CTPYKTYPHBIMU NOApasaeneHuamMu [1anaTs HeceT HaYaNBHMK YIIpaBJIeHns, OTHOeNna
[TanaTbi, KOTOPBIA TOTOBUT NPOEKT MPHUKA3a ¥ TPEACTABISeT ero Ha NOAIUCD.

IMognMEHMKY NpPMKa30B 110 OCHOBHOM JESTEeNbHOCTY PerMCTPUPYIOTCS
B OTAeje TIPOTOKONA, JOKYMEHTAUMOHHOIO M apXMBHOrO obecneueHMs
KonrponbHo-cuetHoi naiatel B EMCD]I rytem nepesoga ¢ 6yMaXkHOI'O HOCUTENS
B 9JeKTPOHHBLIM BHUA uepe3 CKaHUPOBAHKME B JeHb WX MopmMcanmsg JAubo Ha
crepyrolmii paboumit AeHp C NPMCBOEHMEM TOPSAKOBOTO HOMEpa B Ipemesiax
Ka/IeHIapHOro roja.

IlogroToBka, perucrpalys M XxpaHeHMe TIPMKA30B MO JIMYHOMY COCTaBy,
0 KOMaHOMPOBaHMM M O IIpeLOCTaBJAeHUM OTIIYCKOB pabOTHUKAM OCYILECTBIISeTCS
pabOTHMRaMKt  OTHOeNna  TOCYRAPCTBEHHOM — CIyXO6bl, KagposoW  paboThl
M TNPOTMBOAEHCTBUSL KOPPYILMM YIIpaBieHus genamm IlanaTbl B COOTBETCTBUMM
¢ depepanbHBIMKM 3aKOHaMM, 3akoHaMu KpacHomapcKoro kpast, J0KajJbHbIMMK
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HOpPMaTMBHbIMM akTamu Ilanmartel, permamMeHTHPYIOIIMMM HaHHOE HaNpaBiIeHMe
OesiTebHOCTH.

CornacoBanue NPOEKTOB NMPUKA30B BHIMOMHSETCS B CJIENYIOUIEM IOPSIKE:

HaYaNbHAKOM OTHeN2 TOCYLAPCTBEHHOM CIYXKOBI, KafpoBod paboThl
Y NPOTUBOAEMCTBIS KOPPYIILIMY;

ayaMropoM (rpy Heo6xoaumMocCTH);

HavYaJIbHUKOM YIPaBAEHMSA NelamMu;

HayaJIbHMKOM (PMHAHCOBOTO OTHEA;

Ha4aJIbHMKOM IIPaBOBOTO YIIPABJIEHMA;

PYKOBOLUTE/IEM alIapara;

3aMeCTUTEIIMY TipefceaaTessi KOHTpOALHO-CUeTHOM 1anaThl.

O6pasen; ohopMIeHHUS TUCTA COTIACOBAHMS IIPUBEEH B TIpustoskeHmuu Ne 15
K Hacrosiemy CraHaapty. [TpuKasbl UMEIOT OTRENBHYIO NOPAAKOBYIO HYMEpaLMIio
B TeYeHMe ropa ¢ pobaBneHyueM OYKBEHHOTC MHJIEKCA <K», <KOM», <«O»
COOTBETCTBEHHO.

ITpoBefenye KOHTPOJNBLHBIX ¥ SKCHEPTHO-HAIUTUYECKMX MEepOLPUSITHIA
KonTponbHO-cyeTHO! manathl  oopMiIsercs pacropskenueM. OpraHusanus
NIOATOTOBKM IMIPOEKTOB DACIIOPSDKEHMM M YIOOCTOBEPEHMH BO3MAraercss Ha
ayguTOpOB, HAYANbHMKOB VIPABJIEHMN COTIAaCHO TIOPYYEHMIO IIpefcelaTend
(samecTruTenen npencenarens) KoHTpoasHO-CUETHOM MA/IaTEL

Pacnopsixenue nipepcenatens KoHTPoNBHO-CUETHONM MaiaThl NeYaTaeTcs Ha
GraHke ycTaHOBJeHHOro obpasua. O6pasel; odOpMIEHMS pacHOpSKEHMs
npuBeneH B NpuiIoskeHuy Ne 2 K Hacrosiemy Crangapry.

CornacoBanue INPOEKTOB pacHOPsDKEHMII BLINOAHACTCS B CIEAYIOLIEM
IOPAAKe:

Ha4a/IbHUK CTPYKTYPHOI'O MORpasjieneHusi, ABSIOMACS paspaboTaynKkoM
JaHHOTO NIPOEKTa PacHoOPsHKeHN;

aypuTop (Ipu HeoOXOmAMMOCTH);

HaYaJbHMK OTHE/NA MPOTOKO/A, JOKYMEHTAlMOHHOTO WM  apXMBHOTO
obecIeyeHns;

HaYaJIbHMK OPTaHM3aIMOHHOrO OT/Ae/Ia

HaYyaJIbHUK IPaBOBOIO YIIPaBIEHMA.

PacriopsKeHusi perMCTpUPYIOTCS B OTAEME MPOTOKO/A, JOKYMEHTAIMOHHOTO
n apxupHoro obecrieyenust Ilamarer B EMC3/I, nytem mepesofa ¢ 6yMa)kHOTO
HOCHUTE/ISI B 3JIeKTPOHHBIA BUA, Yepe3 CKaHMPOBaHMe B [eHb MX ITOQIMCAHNUS 6O
Ha Crejyroumii pabounii IeHb ¢ IPUCBOSHMEM MOPSA/KOBOro HOMEpa B MpeAsiiax
KaJIeHAAPHOTO rofia M OYKBEHHOT'O MHAEKCE «P».

Ha ocuoBanuu pacnopsikeHus npencenatens KOHTpOIbHO-CUETHOM MaaaThl
othopmyIseTC YOOCTOBEPEHME Ha IIPABO [IPOBEIEHUS MEPONIPUATHS.

[IpoekT yaoCTOBepeHMs] MMEYaTaeTCsI B CTPYKTYPHBIX TOMApa3sfeseHMIX
KonrponsHo-cyeTHOl nanatel Ha 6GIaHKax YCTaHOBAEHHOTO obpasua. O6pasen
odopMiIeHMsT YAOCTOBEPeHMsI TNpuBeNeH B Ipuiokenuu Ne 3 K HacTosmemy
Craupapry.

CoryracoBaHue NPOEKTOB Y/AOCTOBEPEHMI BBIIOJIHSAETCS B CHeAyiolleM
TMOPSIIKE:
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HAYaIbHUK CTPYKTYDHOTO NOApasfeNeHMs, SB/ISIOIMIACA pa3paboTYMKOM
TAHHOTO MPOEKTa YOOCTOBEPEHU;

ayauTop (Mpy HeoOXOOUMOCTH);

HAaYaJIbHUK OPTaHU3aHMOHHOrO OTHena

HaYajIbHVK IIPaBOBOTO YIIPaBJIEeHMS.

YaoocroBepeHust DPETUCTPHUPYIOTCH B oTaene NPOTOKONA,
FOKYMEHTAllMOHHOIO M apxXuBHOro obecrievenus [lamatet 8 EMC3OJ, nyrem
nepesofa ¢ GYMaXHOrO HOCHTENst B 3JIEKTPOHHbIA BUE Yepe3 CKAHUPOBAHME B
JeHb UX MOANUCcannsa MMbo Ha ClenyIoumi pabounii neHs.

s pasMellleHMs. aKTYalu3MpOBAHHOM BEPCHM NPABOBOTO 4KTA Ha
opunpansuom caiite KonTponbHo-cuetHol mamatsl KpacHomapckoro Kpasg B
MHPOPMALMOHHO-TEICKOMMYHIKAMOHHOH ceTn «MHTepHeT» moppasmesenme,
VHUIAMPYIOIIee BHECEHMe M3MEHEHM B COOTBETCTBYIOLIMIT TPaBOBOM aKT, B
TeyeHWe TpexX paboumMx [Heil €O JHA ero PeTUCTpaluu B OTAeNne MPOTOKOJIA,
AOKYMEHTAaUMOHHOIO M AapxXMBHOTO obecledeHUsl HamnpaB/sieT B YIpaBieHHe
fieflaMy CITY)KeOHYIO 3amMCKy, C BJOKEHHbBIM aKTYaIM3MPOBAHHBIM HOPMATUBHLIM
akrom B ¢opmare PDF, ¢ uensio ero pasmelieHuss paGOTHMKaMM OThena
KOMIIBIOTEPHBIX TEXHONOTMH M MH(POPMALMOHHOM 6e30MacHOCTH YIpaB/IeHUs
OesaMu.

16. Odopmnenne npuKasoB 1 pacropsoReHIGA
0 BHECEHVM M3MEHeHWH, IPUIHAHUY YYPATHBLIMMM CHITY

IlpusHanue NpaBOBBIX aKTOB YTPATMBIUMMM CMJTY M BHECEHME B HUX
M3MEHEHMM OCYLIeCTBIISIIOTCS MIPaBOBBIM aKTOM aHAJIOTMUHOIrO BUA.

IIpu BHeCeHUM U3MEHEHUI1 B IPABOBOI aKT 06A3aTe/IbHO YKA3BIBAIOTCH BULI,
AaTa, PeTMCTPAIMOHHLIM HOMeD, 3ar0/I0BOK [PaBOBOro aKTa.

BHecenneM M3MeHEHMI CUUTACTCS:

3amMeHa cJIoB, uudp;

MCKIIIOYeHUe coB, udp, NpesiosKeHuit;

UCKJTIOYeHue CTPYKTYPHBIX e[IMHHMLL IPaBOBOTrO aKTa (IIYHKTOB, NOAITYHKTOB,
ab3aLes, MO3MIMH, Tabaui 1 Ap.);

HOBas pefakiysg CTPYKTYPHOU eqVHULIBI TPABOBOrO aKTa;

AOTOJIHEHUE CTPYKTYPHOM eAMHMIBI TPABOBOLO aKTa HOBBIMM CJIOBAMH,
b pamu MK NpeasIcKeHMUIMHA;

JOTIO/IHEHWE CTPYKTYPHBIMM eIMHUIIAMM MTPABOBOTO aKTa.

HesaBucumo oT TOro, MMEIOTCH /M B TeKCTe MpPaBOBOrO aKTa 3aMeHa C/IOB
(undp), uckmouenne ok (P, IPemIOKeHNT), HOBAs PENAKINMS CTPYKTYPHON
e[IVHMIIbI [IPABOBOrO aKTa, AOMOJHEHME CTPYKTYDPHOM €IMHMIBLI IIPABOBOrO aKTa
HOBBIMM croBamy (umdpamu, abs3alamu, NPeIONKEHUAMMU), 3arOOBOK MPABOBOTO
aKTa BCerga COAECPKUT TOJBKO CIIOBO «M3MEHEHMEe» B COOTBETCTBYIOLLEM YMCIIE.

CTpykrypHas eAuHuUa TPaBOBOrC aKTa (NIYHKT, MOAJIIYHKT, a63aL)
M3NaraeTcqd B HOBOW pelaKUMy B CYYasix, ec/u:

HEOZIHOKPATHO BHOCWIMCH W3MEHEHMS B TEKCT YKA3aHHOW CTPYKTYpPHOI
eAWHUIIbI ITPABOBOIO AKTa;
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HeOGXOMMO BHECTM CYLIECTBEHHbIE M3MEHEHMI B [aHHYIO CTPYKTYDHYIO
eOVHKILY.

Ilpu BHeceHMM B NpPaBOBOM aKT HE3HAYMTENLHBIX M3MEHEHMH M3/araThb
B HOBOM DeJJakUUM BeCh NPABOBOI aKT MIIM €T0 OTAeNbHbIC YaCTH He JOIyCKaeTes.,

Ilpn HeoBXOmMMOCTH UBNOKUTL ONHY CTPYKTYPHYIO €IUHMLY MPaBOBOro
aKTa B HOBOM peMlaKlMi IIPUMEHSETCS CIefyIomas dopmynupoBKa:

BHecTt B MYyHKT 2 npmkasa mpepacenarens KoHTponsuo-cueTHoM mnanaTsl
Kpacrogapcroro kpast ot 29.12.2021 Ne 64 «O6 YTBEPKISHUM TIaHa paboThl
KouTponbHo-cueTHo# namatel Ha 2022 roz» U3MEHEHUe, WU3JIOKMB €r0 B
CIIenVIOWIeH penaKIu:

«2. ... .,

Ilpu BHeceHMM M3MeHeHMs B NPaBOBOM aKT CHaYaia YKa3bIBaeTCsd, Kakas
CTPYKTYDHAS €IMHHULIA IPABOBOTIO 8KT2 USMEHSIETCS, OTOM XapaKTep M3MEeHeHMIA.

BHeceHue wusMeHeHMN CiefyeT opOPMIATH NOCAeA0BaTeNbHO, HAYMHAA
C Ha¥MEHbLUeH CTPYKTYPHON eqVHMULb], HallpUMep:

B mopmynxre 1 nyuxTa 2 mnpukasa NpeacemaTess KoHTponsHo-cyeTHOM
namatel or 29.12 2021 Ne 64 «O6 yTBepXAEHMH ..» COBA «.... » 3AMEHUTE
C/IOBAMM K...».

Ilpy HeOOGXOOUMOCTM 3aMEHMTH IM(POBbIE OGO3HAYEHMUS ynorpebisercs
TEPMMH «IIUPPLI», 8 HE «YKC/Ia», HATIPUMeD:

B nymrre 2 npurasa mnpepcenatenss KoHTpOJBHO-CYETHOH TanarTsl
or 29.12.2021 Ne 64 «0O6 vyrBepskmeHuu ..» uudpsr «4, 20» 33aMeHNTH
COOTBETCTBEHHO Ludpamu «5, 21».

IIpu Heo6xoamMMoOCTyM 3aMEHUTb CJIoBA U LMdpbL ynoTpebnseTcs TepMHMH
«CJIOBa» HAIIpMMeED:

B nyukre 5 mnpukasa npegcepatens KoOHTpOJIBbHO-CUETHOH —MamaThl
or 29.12.2021 Ne 64 «O6 yTBepRaeHuy ...» ciosa «B 50 pas» samMeHuTDb CloBaMy
«B 100 pa3s».

Ipn neoBXooMMoCTM 3aMEHMTH HATy YHOTPeG/IeTCS TepMUH «CAOBAY»
HaINpuMep:

B nysxkre 3 mnpuxasa mnpencenarens KoHTponbHO-CUETHON manaThl
or 29.12.2021 Ne 64 «0O6 yreepxpeswy ..» cnoBa «23.01.2022» 3amMeHuTh
cnoBamu «24.02.2022»,

IIpu HeoGxomumocTy, HANPHUMED, UNOKUTL OFHY CTPYKTYPHVIO eIMHHITY
IPWIOXKEHMS K IPaBOBOMY &KTy B HOBOM DeJaKkiiM MPUMEHSIETCS CIeLyIoLast

dopmynupoBKa:
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Brecru B nyHkT 1.4 pasgena 1 «O6ume NONOKEHUS» [PUIOKEHMS
K npyKasy npepcenarens KoHTpomsHo-cueTHol natatel KpacHomapekoro Kpas ot
29.12.2021 Ne 64 «O06 yTBep>XAEHUH ...» U3MEHEHME, U3TOKUB €ro B CNenyoIein
penaKiyu:

«1.4. ... .».
WIU

[TynxTe! 3, 4 npukasa npeacenatens [lanarsr oT 29 nekabpsa 2021 r. Ne 64
«06 yTBeDKAEHMY ...» U3JIOKUTD B CIEAYIOIEH peJaKiyii;

«3. ..., .

4. ... ..

Ecmy HeoBXOAMMO BHECTM HECKOJNBKO M3MEHEHMII B OfHY CTPYKTYDHYIO
eIMHHIY [IPAaBOBOrO AKTa, U3MEHEHMSI BHOCAT CIEAYIOIMM 0Opazom:

Buecrn usmeHennss B WHcrpykumo «Q mopsgke ..., », YTBEPKAEHHYIO
npukasom Inpenceparensi Kourponbho-cyeTHoM manatel oT 05.10.2015 Ne 54
«Q6 yTBep)KOEeHMH ...... »:

1. B nyHxkTe 3 ¢i10Ba «........ » MCKIIOUNTb.

2. ITyHRT 7 M370XUTH B CJIEAYIOIIEH PefaKIMM;

Y

3. MonomauTh MyHKTOM 8§ C/TeAyIouIero copepsKaHus:

13 ».

4. B nyukrax 2.2, 2.3, 6.5, 8.5, 8.8, 8.9 cnosa «...... » B CODTBETCTBYIOIIMX
Mafexkax 3aMeH!Tb CJIOBAMI «.....» B COOTBETCTBYIOIIMX [IANeKaX.

Ilpy npusHanmm absalla yTPATMBILMM CUJy TIepecueT MOCHeoYIOLIMX
absaneB He NPoOU3BOZMTCS. YTpaTMBIUMIA cudy ab3all YYacTBYeT B IMOICYeTe
ab3aLeB [py NOC/IeAYIONIeM BHECEHUN M3MEHEHNIA B 3TY CTPYKTYPHYIO SAMHMILY.

[IyHKT, comepskallmit yKasaHMe O NPUSHAHMM OTHENBbHBIX MPABOBBIX AKTOB
YTPaTUBILIMMM CWIY, CJIEAYET HauuHaTh cnoBamMu <«[IpM3HaTe yTpaTMBIIMM
CUITY...», HAIpUMeEp:

1. IlpusHate yTpPaTMBLUIMMYM CHY MpUKas IIPeACENATeNs KoHrponbHo-
cuerHO! manarel ot 15.12.2015 Ne 44 «O6 yTBepKIeHMHN. . ...».

Ecny B npaBoBOil aKT, KOTOPBIi AO/KEH 6bITh NIPU3HAH YTPATUBLIAM CUITy,
paHee GbuUM BHECeHbl M3MEHEHMS, TO HeOBXOOMMO NPM3HABATb VTPATMBLUMMM
CUJTy BCe NIPABOBLIE aKThl, BHOCUBIIIME B HEro M3MEeHEHMS.

@opMMpOBATh MEpPeYeHb NMPABOBBIX 3KTOB, NMPU3HABAEMbIX YTPAaTUBILIMMM
CUITy CIeiyeT B XPOHOJIOTMYECKON [IOC/eIOBATENbHOCTY (10 JaTe X NOAMICaH¥s)
B BUJIE OTJEJLHOT'O IIONITYHKTA, HallpUMMep:

1. IlpusHaTh YTPaTUBLUMMI CHITY:
TIPUKAa3 npeacenaTesns [ManaTst oT 05.10.2015 Ne 54
«O06 yTBEpXAEHUN. ... .. »;
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npukas npepceparens Ilamater or 09.06.2022 Ne 21 «Q BHeceHuHu

usMeHeHn B VIHCTpYKIMIO, VTBEDXAEHHYX) IPUKA30M  NpeacefaTeIs
ot 05.10.2015 Ne 54.

Ecnu mopyieskalliMii NPUSHAHMIO YTPAaTMBIOMM CHAY OYHKT (TIOATIYHKT)
CONEP’KUT YKasaHMe Ha IPWIOXKeHUe, KOTOpOe COOTBETCTBEHHO JOIKHO YTPaTUTh
CUIIy, TO B [IepeUYEHb MPABOBBIX &KTOB, NOJIEXKAILMX NPU3IHAHMIC YTPATUBIIMMMU
CUITY, BKJIIOYAETCA TOJBKO 3TOT NMYHKT (NOAIIVHKT), @ NMPUIOKEHUE OTHEJILHO He
VKa3bIBALTCH, XOTH OHO TOXKE CYUTAETCSA YTPATUBLLMM CHUITY.

17. Opranmsanms Cry>xe0HOM nepermcKky

Hsst penleEMss BHYTPEHHMX BOIPOCOB, TPEBVIOMIMX [JOKYMEHTATLHOLO
ocopmen, MHPOPMaLMOHHOTO obMeHa MEeXOY CTPYKTYDPHBIMU
oA pasfAe/IeHusamMy, AO/DKHOCTHbIMM Jnuuamy B KOHTponbHO-cueTHOH mnanaTe
TIOATrOTaBAMBAIOTCS CIYKeOHBIE 3aITMCKI.

CrryxkefOHble 3aMCKM COCTABIIIOTCS, PETMCTPUPYIOTCSA, PaCCMAaTPUBAIOTCS
M XpaHATCA B TeYEHME VYCTAHOBAEHHOTO CPOKa B  3JIEKTPOHHOM BuAe
¢ ucnonb3osaamem EMCI/I.

JJOJDKHOCTHO® MO, KOTODOMY  ajpecoBaHa CayKeOHas  3anmcKa,
odopMIIsIeT pellieHKe TI0 ee PaCCMOTPEHMIO B BUIE PE3OIOLMU.

Cry:kebHpie 3amuckyu IlamaTel ohopMIsIOTCS He Ha 6JaHKe M JOJDKHBI
COAepXaTh COOTBETCTBYIOLMe pekBu3uThl. O6pasen; odopmieHns npusegeH
B npuno>keEuy Ne 16 K racrosimemy CraHmapry.

CriyxkebHble  3aIMCKM, afpecOBAHHBIE I[IpeNCeAaTenio, 3aMecTUTeNsSM
NpeAcCefaress IPOXOOAT OOUIYI0 DEeTMCTPaIMIo 4Yepes OTHeN IpPOTOKONa,
OOKYMEHTALMOHHOTO M 2pXUBHOTO obecrevenms.

Cry>xe6Hble 3alMCKM, afpeCcOBaHHbIE PYKOBOAMTENIO alillapara, ayguTopy,
HaYaJILHMKY YIIpaBIeHUs, HadaJIbHUKY OTHAENa, PerUCTPUPYIOTCSH aBTOMATUYECKH
MOCJIE YTBEPKICHMSL.

18. Opranmsanus padoThI ¢ JOKYMEHTAMHA
B CTPYKTYPHbBIX ITOAPA3Ae/TeHMSIX

Opranusauusi  Oe/ONPOM3BOACTBA B CTPYKTYPHBIX  [OJApasfesleHuAx,
PaCcCMOTpEHME IOCTYNMBIIMX JOKYMEHTOB C  De3OJIOIMeil PyKOBOJCTBA
OCYMIECTBJSIIOTCA  ayOMTOpamMy, HaYaNbHUKAMU CTPYKTYPHEIX IIOApasiesieHui
(B cmrydae ux OTCyTCcTBuSL (OTHYCK, OONBHMYHBINA, KOMaHAMPOBKA) JIUIOM, Ha
KOTOPOE BO3JOKEHBb! 00S13aHHOCTM DPYKOBOLMTEA, ¢ 00s3aTe/IbHBIM BHeECeHMEeM
u3MeHennit B EMCO/]I).

Opramusanust paboThl € JOKYMEHTaMM B CTPYKTYPHBIX TOIpasfe/eHusx
COCTOMT M3:

oprasuzanyuu padotsl B EMC3]I «/Ieno»;

XpaHeHMsI 1 yveTa 6JIAHKOB CTPOTOU OTYETHOCTH;

dhopMHPOBAHUA HOMEHKTATYPHBIX [IeJT;
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MHBIX paboT ¢ [OKYMEHTaMM, YUMTHIBAIOIGMX crermuduKy ¥ sajauu
CTPYRTYPHBIX nogpasaenenuii [TanaTsl.

IIpu pabore ¢ MOKyMeHTaMM B CTPYKTYDHOM TIOLpPA3neIeHuH HeobxommMmo
DYKOBOACTBOBATbCS CAEOYIOIMIUMM TPeOOBAHUSIMU:

PaGOTHMKU CTPYKTYPHBIX MOADPA3HENEHMI HECYT OTBETCTBEHHOCTh 34
COXDaHHOCTh HAXOAAWIMXCS Y HMX JOKYMEHTOB M KOH(MAEHUMATBHOCTD
colepRaiieifics B HuX MagopManmu;

CBEleHMs, COAEepsKalimecs B JOKYMEHTaX, MOTYT MCIOMb30BAThCH TOJBKO
B CNTY3KeGHBIX 1eNIAX M B [pefe/ax MOoHOMOYMIA, MMEIOLMXCS Yy paboTHUKa;

HE paspellaeTcs BHOCUTH B 3aPerMCTPHPOBAHHbBIE NOKYMEHThI KaKue-Tubo
TIPaBKM, Ae/laTh NIOMETK;

nepenava CIykeOHbIX JOKYMEHTOB MJIM MX KON paBoTHMKaM CTOPOHHUX
OpraHM3alMi MOXKeT TIPOUSBOAMTBCA TOMBKO C NMCHMEHHOTO paspeiieHus
pykopoAcTBa Ilamarel. B TakoM 3Ke nopagKke OCYLIECTBIASETCS Iepenava
CITYKeOHBIX JOKYMEHTOB IIPeNCTABUTESIM CPENCTB MacCOBOI MHQOpMAaIW;

pabOTHMKAM ApYTMX CTPYKTYDHBIX MOApasfeneHuii JOKYMEHTH WM UX
KOMmMM  MOTYT NEPeJABATbCA C  paspelieHus PYKOBOOUTENIS CTPYKTYPHOTO
noapasaeIeHusI;

AOKYMEHT, IIOMEILEHHBI! B aPXMBHOE [0, MOXET GBbITh BPEMEHHO M3BAT
C paspelleHus pPYKOBOOCTBA Ilanmatsl ¢ oOs3aTe/bHBIM BAOKEHMEM B IeN0
TUCTa-3aMECTUTE/I, B KOTOPOM YKa3bIBAETCA IO YbEMY pa3spellieHMIO, KOria
U xeM NOKyMeHT u3bar. Obpasen, obopmienus mpusegeH B npwioskenmn Ne 17 K
Hactositiemy Cragmapry.

B cmyyae yrparhl CiryKeBHBIX MOKYMEHTOB COSHAETCS KOMMUCCHSI st
paccnenoBaHMs IPUIMH NPOIIasKH, 110 Pe3y/IbTaTaM paboThl KOTOPOH COCTABASETCH
COOTBETCTRYIOLIMI aKT. Pe3ynpTaTh! CIIyKebHoro paccienoBaHms
paccMmarpuBatoTest Ha Koreruy KoHTpo/IbHO-CUeTHOI MajiaThl.

19. KoHTpok Mcno/THeHMS JOKYMEHTOB M IOpPYJeHui

Opranusauuss KOHTpPONS 33 MCIONHEHMEeM NOKYMEHTOB BKIIOYaeT B cebs
IOCTAHOBKY NOKYMEHTa Ha KOHTPOJIb, CHATHE C KOHTPOJIS, YUET, MHGOPMIPORAHHUE
pykoBozcTBa IlanaThl 0 COCTOAHMY MCTIOMHUTENBCKONM AUCHMIUIUEBL, OTHeIbHbIe
IpOLENnYPBl KOHTPOJS UCHONHEHHST NOKYMEHTOB MOTYT GbITb NpPeLyCMOTPEHBI B
JIOKAIBHBIX  TPaBOBBIX aKrax [lamaTel, pernaMeHTUPYIOLIMX OpraHM3aIpMIo
LesTeIbHOCTH.

Oprauusaumss KOHTPOJA 338 CBOEBPEMEHHBIM MCIIOJHEHUeM JOKYMEHTOB
OCYLIECTBIIETCA  OTHENOM MPOTOKOJA, JOKYMEHTAUMOHHOLO M apXMBHOTO
obecnieuenus.

KouTpomo ucnonmHeHMss mopjiexxar 3aperucTpUpoBaHHble B Ilanate
B YCTaHOBJICHHOM IOPSIIKE M COAEPIKALUME KOHTPOIbHBIE IOPYYEHNS JOKYMEHTHI:

NpUKasel M pacnopsbkeHuss KOHTPONbHO-CYETHOW NanaThl, B KOTODBIX
YCTaHOBJIEHBI KOHKPETHBIE CPOKM MCIIOHEHS,

IOpyJYeHns npepceparend Ianarer,

BXOASIIas] KOPPeCHOHIEeHUMS ¢ YKAa3aHUEM CPOKa UCIOHEHMSL.
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CpoxM WMCTIONIHEHMST JIOKYMEHTOB WCYMCHSIOTCY B KAICHHADHBIX JTHAX.
Hcumcrenve CpoKa UCHIONHEHMS TOKYMEHTA HAUMHAETCS CO JHS €ro perMcTpaLum
B EMC3]] (Bxtovas JaTy perucrpanuy).

B cnyuae, ecim npwiokeHue K [OKYMEHTY, 3aperMCTpPMpPOBAaHHOMY
B EMCO]l mpeacraBieHO Ha wiemyiommil paboumit JeHb, CPOK MCIIOIHEHMS
FOKYMEHTa MCUMC/IAETCS CO [JHA MOCTYIUIeHMs B Ilanary COOTBeTCTBYIOLIEro
MpUOKeHust JMBO €O CleAylomero paodero AHs 3a [JHEM IOCTYIUIOHUs
COOTBETCTBYIOILETO TNPUJIOKEHMS, B CJIydae €M OHO NpeAcTaB/leHo Mmocne 15
yacoB 00 mumyT.

Ec/m mocnensmit ieHb MCTIONHEHNST JOKYMEHTA TIPUXOIUTCS Ha Hepaboumit
ACHBb, TO NOKYMEHT MOAJIEXXUT MCIIONHEHUIO B IIpeJIIIeCTBYIOIIMI eMy paboumit
I EeHb.

OrmeTka O TIOCTAHOBKE JOKYMEHTA Ha KOHTPOML IpocTapisercs 8 EMCO]I
B PK nocne ero paccmoTpenust pykoBopctBom [lanaTsl M BHeCEeHMS YKa3saHMil
IO er'0 UCIIOTHEHMIO.

OTBETCTBEHHOCTP 33 CBOEBPEMEHHOE M KauYeCTBEHHOEe MCTOJIHEeHMe
AOKYMEHTOB M NOPYUYEHMI 110 HMM B CTPYKTYPHBIX NOApasieneHysix Ilamarel
BO3/1araeTCs HA PYKOBOIMTE/eH COOTBETCTBYIOIUMX TIOAPasae/IeHMIA.

Ilopyuenue nomxsO 6BITH MCIOMHEHO B COOTBETCTBMM C PE3OHOLMEI
B CPOKM, YCTAHOBJIEHHbIE B HeW, a B C/Tyyae, ec/iM CPOK UCTIONHEHUS TIOpYIeHMs He
YCTaHOBJIEH B PE3OJIIOLIUY — B CPOKH, TIPeNyCMOTPeHHbIe pasgenoMm 8 CraHmapra.

PeileHne o TmpopneHMy cpoka MCUONHEHMS MOPYYEHMS, O CHITHUM
TOpYyYeHyss C KOHTPOJMS INPUMHMMAETCS PYKOBOICTBOM IladaTekl, ZaBIumm
HOpYyYeHue.

Ilo nopywenmwo mnpencemaresnn IlanaTel 5T MOIHOMOWMS MOTYT ObITH
BO3JIO)KEHBI HA 3aMECTHUTE/IeN NpeJCeaTesis, PYKOBOAUTES aflllapara, ayuTopos,
Hava/IbHNKOB YIIPaBJIeHNH, HAYaIbHYKOB OT/E/I0B OCYIECTB/ISIONIMX KOHTPOIb.

JIOKYMEHT cuMTaeTCd He MCIOJHEHHBIM B CPOK, €CAM OTBETCTBEHHBIM
UCMOJIHUTENEM He obecredeHO CBOEBPEMEHHOE ITPeACTABICHUE MCIOMHEHHBIX
AOKYMEHTOB B COOTBETCTBMA C [OPYyYeHMEM U He ODOPMJIEHO B YCTAHORIEHHOM
MOPsIAKE IIPOAJIEHUE KOHTPOJBHOTO CPOKA UCIIOMHEHMS.

B cnyuae, ecau 1o npefcTaBieHHBIM MaTepuaiaM JaHb! HOBble TOPYUEeHMS,
RTLHENMIA KOHTPOTb OCYILECTBIISIETCA HA OCHOBAHMM 3TUX MOPYUEHUL.

IlpensaputensHas TIpoBepka M PeryJMpoBaHMEe XOAR UCTIOJHEeHMd
JOKYMEHTOB OCYIUECTB/IAETCA UEHTPaAM30BaHHO - paboTHMKaMM OTHena
IIPOTOKOJIA, [JOKYMEHTAIMOHHOIO M apXMBHOrO obecrevyeHus. M 3Toro
MCIOJIHUTENIO, a NPV HAIMUMM HECKOJBKMX WCIIONHUTENEH — OTBETCTBEHHOMY
MCITOJTHUTEIII0, HATIPAB/ISIOTCS HallOMMHAHMUA O NPUGTMKEHUM CPOKa MCTIONHEHUS

OOKYMEHT4.

20. TTopsoK NOATOTOBKY M NPEACTAB/ICHMSI MaTepHUasIoB
Ha paccmoTrpenue Konnernn KoHTporbHO-CUeTHOM IANMAThI

Pabotauky [lamaTet B ueistx cobimiofeHuss MOpSISKa MNOLTOTOBKM
M IpeficTaB/eHus MarepuasioB Ha pacemorpenme Komnernn KonTponbHo-cueTHObM
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nmanatel  pYKOBOACTBYIOTCA  Pernmamentom  KOHTponbHO-cueTHOH — masaTer
KpacHopapckoro xpast.

21. 3aBepeHMe KOIIMI1 JOKYMEHTOB

Ilpu saBepeHyM KOMMiA [JOKYMEHTOB, TIOZTOTOBJIEHHDIX PabOTHUKAMMU
KOHTpO/IBHO-CUETHOM NaiaThl, UCIONb3YETCs 3aBepUTENbHAs OTMeTka «Komus
BEepPHA», KOTOPast MPOCTABAETCS CIIELMAIbHBIM HITAMIIOM.

ITogroroBka, cume (B ciayuae HEOBXOOMMOCTH) KOIMA [OKYMEHTOB,
HPOCTABIEHME OTMETKM O 3aBePEHMM KOMUM OCYILECTBISETCS MO MOPYJYeHWIO
PYKOBOJMTENST  CTPYKTYPHOTO TOADasfeneHus pabOTHMKOM CTPYKTYPHOTO
NOApasAeneHus, B KOTOPOM HaXOJATCS OPUTMHANb! HEOGXOAMMBIX JOKYMEHTOB.

OTmeTka O 3aBepeHMM KONMM IIPOCTAB/ISIETCS HA CBOGOTHOM OT TEKCTA
MeCTe, HWXe PpEKBM3UTA <«NOANMCB» U BKIIOYAeT: CI0Bo «Komus BepHay;
HaUMeHOBaHMEe NO/DRKHOCTY /LA, 3aBEPUBLIETO KOIMMIO; €r0 COBCTBeHHOPYYHYIO
MOAMICE; PAacIIMPOBKY NOAMACH (MHMUMANBI, GaMUIKIO); JaTy 3aBEPEHMST KOITMHU
(BBINMMCKM U3 JOKYMEHTA).

B cnyyae 3aBepenust MHOTOCTPAHMYHBIX KOIMIt, BCE JIMCThI TAaKUX KOV
(BBIMCOK M3 JOKYMEHTOB) JNO/DKHBL ObITh IIPOHYMEPOBAHDI, CKperyIeHbI
C OTMETKOM 3aBepeHMs KOMMH, YKasaHMeM KOJMYECTBA JIMCTOB KOIIWY,
HauMEHOBaHMs JO/DKHOCTH YIIOJHOMOUYEHHOrO JOJDKHOCTHOTO JIMLIA, 3aBEePUBIIETO
KOIMIO, JIMYHO# NOAMMUCH, DaciM(pPOBKM [OANMCH, [HAThl  3aBEPEHMS
¥ IPOCTAB/IeHMEM, HA MeCTe CKpelieHus, nmeyaty KOHTPONbHO-CYeTHOH NaiaThl
« )11 HOKYMEHTOB».

Komus snexTpoHHOrO NOKYMeHTa, MpefcTaBieHHas B BUIE JOKYMEHTa Ha
OYyMa)KHOM HOCMTeNle, 3aBepsieTcs B TODSIKE, VCTAHOBIEHHOM I 3aBepeHus
KOMMA JOKYMEHTOB Ha OyMaXHOM HOCMTeNe, ¢ YKasaHMeM, B  KAKOil
MH(BPOPMALMOHHOM CUCTEME XPAHUTCA J/IEKTPOHHEI JOKYMEHT.

22. TleyaTaHMe JOKYMEHTOB ¥ KOIMPOBATLHO-MHOXWTE/IHHLIE paboTHI

Ciry>xebHble muchbMa, BHYTPEHHME JOKYMEHTBI, 3 TAKKE JpPyTHe JOKYMEHTHI
[IEYATAOTCA B CTPYKTYPHBIX MOZpasieeHnsax pabotaukamu KonTpoabHo-cueTHos
HanaThl CAMOCTOATENLHO C COB/MIONEHNEM YCTaHOBJIEHHBIX NPaBUIL

PaspermiaeTcss KONMpOBaHME ¥ TUPOKMPOBAHME TOJNDBKO JOKYMEHTOB
¥ MaTepUaJIoB CTY>KeGHOrO XapaKkTepa, CBS3aHHBIX C IeATebHOCThI0 KOHTpombHO-
CUETHOM manarel. [IOKYMEHTHl JIMYHOTO XapakTepa, JpOpyrue MaTepuasibl,
HE OTHOCALIMECH K AeqATeNbHOCTM KOHTPOJBHO-CUETHON NanaThl, NEYaTAHMIO
He TIOHIeXKaT.

23. HomeHnxknarypa gen

B mensix mpaswisHoro GopMupOBaHMS M y4eTa mel B JeNOlPOM3BOLCTEE,
COCTABJIEHMS ONVCEN MOCTOSTHHOTO M BPEMEHHOIO XpPaHeHMsI, 00eCIIeYeHns TOMUCKa
AOKYMEHTOB €KErogHO paGOTHMKOM OTHeNA INPOTOKOMA, JOKYMEHTAlMOHHOIO
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U apXUBHOTO oObecredeHMsI COCTAB/ISeTCS CBONHAS HOMEHKJaTypa jen
KoHTponsHO-cueTHOM ITaiaThl.

Nlena B KoHTpOMbHO-CUETHON IalaTe JODKHBI GOPMUPOBATLCI B CTPOroM
COOTBETCTBUM CO CBOIOHOM HOMEHK/IATYpOH zen. B ceogHyio HOMEHKJIATYPY e
KoHTponbHO-cueTHONM — HajiaThl  BRIIOYAIOTCS  [eia, OTpakaiiye  Bce
AOKYMEHTMPOBAHHBIE VYYACTKM [EATENIbHOCTM CTPYKTYDPHBIX IIOAPasIeNeHui
KoHTponbHO-cueTHO NaaThl, Bee KYPHAMBL C YKa3aHUEM CPOKOB MX XpaHeHus.

CBozHas HOMEHKIATypa [HeJ YTBepKAaeTcsl MpelcenareieM KouTponsuo-
CYETHOM TIaJaThl, COIJIACOBLIBAETCS C 9KCNEPTHO-IIPOBEPOYHON  KOMMCCHeH
Ipy agMyHUCTpanyi KpacHoAapckoro Kpas M BBOOMTCH B HEHCTBME B Hayaie
HOBOTO Ka/IeHIapHOro rofa.

Ilocne yreepxpeHuss CBOZHON HOMEHKIATYDHL  Aen CTPYKTYPHBbIE
NOOpasneeHns IOMy4aloT BBIIIMCKM COOTBETCTBYIOLUMX €€ pasfefioB A
UCTIO/IL30BAaHMS B paborTe.

24, ®opmupoBanye e, iepenaya Ux B apxXus,
HCIOIB30BAHME APXUBHBIX JOKYMEHTOB

24.1. Apxus  KOHTpOJIbHO-CYETHOM MajaThl KOMIUIEKTYeTCS —Oefamu
NOCTOSHHOTO CpOKa XpaHeHMsd, fAelamy M0 JIMYHOMY cocTaBy KOHTposbHO-
CYETHOM T1aNaThi, leJaMy BPEMEHHOro XpaHeHus (cepiue 10 JeT).

Jlena BpeMeHHOro XpaHeHus 5 JIeT U MeHee Iepesaue B apxus [lanarel He
noanesxar. OHYM XpaHATCS B CTPYKTYPHBIX MOApasaeieHusx KOHTponbsHO-cueTHOM
majtaThl. JOKYMEHTH BPeMEHHOTO CPOKa XPAHEHMs HOIJIEXAT VHUUTOXEHUIO IO
MCTEYEHNIO CPOKOB XPAHEHUA.

ApXUBHLIE Jle/la KOHTPOJIbHBIX M SKHEePTHO-aHAIUTHIECKIX MEepOTIPUSITHI
GOpMUPYIOTCA B TedeHMe MECHIIA NIOC/Ie OKOHYaHUS KOHTPOIBHOTO MTH 3KMEPTHO-
aHIMTUYECKOTO MEPOTIPUATHS M CHAOTCA B apxuB [lanaThl M0 akTy npuema-
nepefauy pen. OOpasell odopmiaeHMs npuBegen B npwioxednu Ne 18
K Hacrositemy CTaHIapTy.

ADPXMBHOE JIeli0 KOHTPOJBHOTO, 3KCIEPTHO-aHATUTUYECKOTO MEPOIIPUSTHS
GopMMpYeTCS M3 MarepualoB [POBEPKM COCTaB M CPOKM XpaHeHMUs
KOTOpOrC ompefefieHbl B HOMEHKatype pnen KOHTPO/IbHO-CYETHOM HaiaThl
KpacHomapcKoro kpas.

24.2. Odopmnenne men, NPUHUMAEMBIX B apXUB, IIPOBOIUTCS DaBOTHUKAMM
CTPYKTYPHBIX TIOZDa3feneHuii, B OBM3aHHOCTM KOTOpbIX BXOOUT 3aBeeHue M
thopMUpOBaHME ).

Hena, cpaBaemele B apxuB KOHTPOJBHO-CUETHOM NajaThl OO IeKaT
TOJIHOMY O(QOPMIEHHIO, A MUMEHHO:

IIOAIIMBKY UK TIEPEIJIET Bea,;

HyMepaLuio JIMCTOB [Ie/ia;

COCTaB/IeHUE JIMCTA-3aBEPUTEIIS,

COCTaBJIEHME BHYTPEHHEH OMMCH JOKYMEHTOB,

BHECeHMe HeOOXO[MMbIX YTOUHEHMI B DEKBU3UTHI OBJIOXKKM flef1a (Ha3BaHue
OpraHM3aIyy, KpaMHUX OAT Nea, 3arojoBKa Jena).
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JJOKYMEHTBI, COCTAaBAIONME flend, NOAUIMBAIOTCS B TBEPAYIO OOJIOXKY
C YY4€TOoM BO3MOXKHOCTM CBOBOZHOrO UTEHMS TEKCTA BCEX AOKYMEHTOB, JaT, BU3
Y pe30JIIOLMM Ha HUX.

B KoHUe K&KROro Hena MOMIUMBAETCS YMCTBIT GAHK JIMCTAa-3aBEpUTENS,
a B HavaJle gesa 6/1aHK BHYTPEHHEN ONUCK JOKYMEHTOR e,

B  memix ofecniedeHMs COXPaHHOCTM M 3aKpeIUIeHus LOPAAKa
Pacno/oKeHNA OKYMEHTOB, BKIIOUEHHBIX B JeJ10, BCe JIMCTBI 3TOro Jea (KpoMme
JUCTa-3aBepUTENId M BHYTPEHHEH ONMCH) HYMepyIoTca apabekumy mudpamu
B IIPaBOM BEPXHEM YIJIY JIMCTa MPOCTHIM KapaHZawoM. JIMCThl BHYTpeHHel! omcu
AOKYMEHTOB e/1a HYMEPYIOTCS OTOEJILHO.

@otorpadwm, uyeprexy, JuarpaMmbl ¥ Ipyrue WIINOCTPATHUBHBIE
AOKYMEHTDI, TPEACTABJAIOUME CAMOCTOSTENBHBIA JIMCT B AeNe, HyMepYyIOTCS
Ha 060POTHOM CTOPOHE HAa BepXHEeM II0JIe JIMCTA.

Cnosxkennpin ucr (Gopmara A3) pasBopauuBaeTcs M HyMepyeTcs B TIPaBOit
HacTy BepxXHero mossi jmcta. [Ipm sTom mucr mwo6oro ¢opmara, MOOMTHIA
38 OIIUH Kpaif, HYMepyeTCs Kak OOuH JTUCT.

[loaunsroie B Ao JOKYMEHTBL ¢ COBCTBEHHOI HYMepaLVei JIMCTOB MOLYT
HyMepOBaThCs B O6LIeM MOPALKE MM COXPAHSITh COBCTBEHHYIO HYMEPALMIO, eCiu
OHA COOTBETCTBYET IIOPSIAKY PACIOJOXEHMS JIUCTOB B Aee.

B ciryuasx ofHapysxeHMs GOMBIIOrO 4MCII2 OMBOK B HYMEPAaluM JUCTOB
A€lla TPOBOAMTCA MX TepeHyMmepauws. Ilpu mepenymepaumyu AucToB crapbie
HOMEpa 3a4epKMBAIOTCS M DSAIOM CTaBUTCS HOBBIY HOMED JIMCTAa, B KOHIE AeNa
COCTABJIIETCSI HOBBIA JIMCT-33aBEpHTENb, IIPM STOM CTaphlii JIMCT-3aBEPUTEND
3aYE€PRUBALTCS, HO COXPAHAETCA B Jelte.

JIMCT-33BepUTENb NeNla COCTAB/SIETCS HA OTAENbHOM JIUCTE, B KOTOpPOM
YKa3bIBAIOTCH UMPpPaMu ¥ TMPONKCHI0 KOMMYECTBO MPOHYMEPOBAHHBIX JIMCTOB
Aena, KOIMIeCTBO JIMCTOB BHYTPEHHEN ONMCY, OrOBAPUBAIOTCH OCOBEHHOCTH
HyMepaluy HOMepOB fesa (HaiuMyue JIMTePHBIX HOMEPOB A€Nd, MpPONYLIEHHbIX
HOMEDOB, HOMEpPOB JIMCTOB C HakJeeHHRIMM dororpadusavu, HOMepos
KPYTTHO(OPMATHBIX JMCTOB, KOHBEPTOB C BJIOXEHVIAMY 1 KOJMYECTBO BIOYKEHHbIX
B Hux JcroB). Obpasen odopmnenus mnpusened B mpuaokeumu Ne 19 K
Hacrosimemy CTaHgapTy.

JIucr-saBeputenp  mena  HONMCHIBAETCS €ro  cocTaBMTeneMm. Bcee
IOCNeAyoIMe M3MeHEeHUs. B COCTaBE M COCTOSHMY JieNa (NMOBpEXAeHyus, 3aMeHa
MOJ/IMHHBIX JOKYMEHTOB) OTMEYAIOTCS B JIMCTE-3aBEPUTENE CO  CChUIKOM
Ha COOTBETCTBYIOUIUI aKT.

BHYTpeHHSS OMMCh ZOKYMEHTOB Je/1a COCTAaBIIIETCS I YYeTa JOKYMEHTOB
NOCTGAHHOTO ¥ BPEMEHHOIO XpaHeHMs!, CAaBaeMbIX B apxuB KOHTpPONILHO-cUeTHOM
TNaJIaThl.

BHyTpeHHss OMUCE COCTABIIETCA Ha OTIEIBHOM JIACTE, CONEPIKUT CBEICHMUS
O TIOPANKOBLIX HOMEpaxX LOKYMEHTOB [efa, 3aroJIOBKaX M HOMepaX JUCTOB Aena.
K BHyTpeHHel OmUcH COCTAB/ETCS UTOTOBAS SaIMCh, B KOTOPOH VKa3hIBaloTCH
u(paMy 1 IPOTIMCHIO KOJIMYECTBO BKIIIOUYEHHEIX B Hee JIOKYMEHTOB Y KOJIMYEeCTBO
JUCTOB BHYTpeHHen ommcu. Obpasei obopmieHus npuseaeH B npwioxennn Ne 20
K HacTosiemy CTaHgapTy.
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WsmeHeHust coCTaBa JOKYMEHTOB Jeila (M3bATHA, BKAIOYEHUS JOKYMEHTOB,
3aMeHa MX KOUMUSIMU ¥ T.J.) oTpaxkatoTes B rpade «IIpumeuanns» co ccpuikamy Ha
COOTBETCTBYIOILIME aKThl. IIpM HeOBXOOMMOCTUM COCTaBJSETCd HOBas MTOTOBAad
3aMMCh K BHYTPEHHEN ONMCH M 38BePUTENbHAS HAJIIMCh AeMa.

ObmoxKka [ejla MOCTOSHHOTO, BPEMEHHOTO XPaHEHMS COCTABJASETCS M
o(opMIIseTcs II0 YCTAHOBJIEHHOI (hOPME, B KOTOPOH YKA3BIBAKOTCH HAMMEHOBAHMEe
OpraHM3aLyi, CTPYKTYPHOTO TOApasieNeHus, UHAEeKC Aela, HOMep fena (Toma,
4acTv) IO FONOBOMY DasfeNy CBOJHOM ONMMCHM JHes, 3aronoBoK Jena. O6paser
odopmeHus npusefeH B mpuaokeHun Ne 21 K Hactosemy CraHmapry.

3aronoBOK fiefla Ha O670XKe HeN NMEePeHOCHTCS M3 HOMEHKJIATYDHl Ies
CTPYKTYPHOrO [IOfpasfesieHnsl, COIVIACOBAHHOM C  9KCIEePTHO-ITPOBEPOYHOM
komucenen  KoHrtponbHo-cuetHoMt — manmatet  Kpacmomapckoro  xpas. B
HEOBXOAUMBIX C/Ty4asX B 3aroflOBOK BHOCATCS YTOUHEHMs (HOMepa NpuKa3sos,
MPOTOKOJIOB M IAD.).

B rTex cryyasx, Korga MeN0 COCTOMT M3 HECKOJBKMX TOMOB (MacTejt),
Ha 00JI0KKY KaXKZOro ToMa (4acTu) BBIHOCMTCS 3arOJIOBOK ZeNa M 3arojIOBOK
KaXXA0ro ToMa (YacTu).

Ha o6oxKe pnena ykassiBaroTcsa apabckumu Lmdpamm KpaitHie faThl Aeaa —
rof(bl) 3aBefieHUs M OKOHYaHUS Aea.

OO6s3aTeNbHBIMY  DEKBU3MTAMY OOJIOKKM Iefla SBATIOTCS  KOMMYECTBO
JIUCTOB B JeJIe, KOTOPOE NPOCTAB/IETCS Ha OCHOBAHMM 33aBEPUTEIbHOM HaIITUCH
Jena, M CpoKM Xpawenus nena. Ha pgenax nocrosHHoro xpaHeHus nwuinercs:
«XpaHUTh TIOCTOAHHO».

KomyecTBo 1MCTOB B TOME HE ZO/DKHO MIPeBbIaTh 250-TH IMCTOB.

24.3. Nlenma, cpaHHble B apxuB KOHTpONBHO-CYUETHON IIanaThl, BBIDAKOTCS
M3 apXuBa BO BPEMEHHOE IOJIb30BaHME IO/ PaclMCKy B CHELMAJBHO 3aBeIeHHOM
xyprane. [ena Apyroro CTPYKTYDHOTO MOApa3sfeleHMS BbIAAIOTCH TOMBKO IO
CTYy:KeOHOM 3aMiMCKe Ha MMS DYKOBOAMTENS annapara KOHTpONBHO-CUETHOM
MaJIaThl.

ApxupHble pgena KOHTPONBHO-CYETHOM NANaThl C TOCTOSIHHBIM CPOKOM
XPpaHEeHUsI TIOJJIEKAT [epefave Ha XpaHeHMe B TOCYOapCTBEHHBIA apXMB
KpacHopapckoro kpas.

Hena spemesHoro (5 JieT BKIIOYMTENBHO) CPOKA XpaHEHMS XPaHATCS
B CTPYKTYPHBIX MofpasneneHmsix [lajarel, a No ucTeueHMM cpoka XpaHeHUS
YHUUTOXKAIOTCA IO peIleHMI0 IKCIEePTHOM KOMMCcCMM KOHTPOJIbHO-CYETHOIM
NANAaThl, COCTAB/IETCS COOTBETCTBYIOIIUI aKT YHUUTOXKEHMSA JOKYMEHTOB.

Bepenue apxuBa KOHTPOJSIBHO-CYETHOIM [IanaThl, OKasaHue
KOHCYJIbTATUBHOM TIOMOIIM B OPraHM3aLWM IOATOTOBKM U (POPMUPOBAHUM HeJ,
CHAYM JOKYMEHTOB B apxuB, paboTe ¢ apXMBHbLIMM JOKYMEHTAMM BO3JIATAETCS
Ha paboToMKa OTAeNa IIPOTOKOMA, [OOKYMEHTAlMOHHOTO M apXMBHOLO
obecreuerms.

ADXMUBMDOBaHME aKTOB, CIPaBOK TIPOBEPKM MOMKET IPOU3BOOUTLCH
HAa MarHMTHBIX HOCHTeSX 6es MpaBa MX BbIHOCAE M3 30aHus KOHTPONIBHO-CYETHOM
nanatel. MarHuTHble HOCUTEM CAJIOTCSA Ha XPAHEHUE ayAUTOPY BO3IMIAB/SEMOrO
HAnpaBJIeHus.
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25. OcobeHHOCTY PAaGOTHI C 3IEKTPOHHBIMY JOKYMEHTAMM

OJNEKTPOHHBIM  JOKYMeHTOOGOpoT B  KOHTpOMbHO-CUETHOM  ManaTe
OCYLIECTBJ/IIETCS ¢ UCoab3oBaHem EMC3]I.

Ocobennoct  pabGotl ¢ jgokymentamu B EMC3J  wusmaraiores
B Wucrpykumsix paborsl 8 EMCDBOJl (nmpunoxenme Ne 22 K HaCTOSILLIEMY
CraHzapTy), KOTOpble  paspaboTaHbl  OOLIECTBOM ¢ OTpaHWYEeHHOM
OTBETCTBEHHOCTBIO «3KcmepT JTok».

Bce peilcTBMA, NPOMSBOAMMBIE C JOKYMEHTOM (perucTpallis, BHeCeHHe
PesOIoNKH, COTIACOBaHKE, MOJIMCAHMe, TIOCTAHOBKA HA KOHTPOJb M CHSTHE C
KOHTPOJISI, PACCHIJIKA, O3HAKOMJIEHME, CIIMCAHME B FeJI0) U UHEIE, B 06S3aTETbHOM
nopazke uxcupyrorcs B EMC3]I, 8 PK mokymenTa. [Tpu atom x PK BOKYMEHTa
AO/DKEH ObITh TIpUKperieH ¢ain 3/AeKTPOHHOTO [OKYMEHTa B tdhopmare,
onpepenseMoM oneparopom EMCO/I.

JOKYMeHTbI, CO3faBaeMble M TOCTYMAIOWME B KOHTPONBHO-CYETHVIO
najaaTy Ha GyMaXxHOM HOCUTeJe, BRAKOYAIOTCA M ckaHmpytorcs B EMCI]I,

Cocrasnenne, odopmiIeHMe U COrJIIACOBaHME IPOEKTOB NEKTPOHHbIX
INOKYMEHTOB OCYIIECTB/IETCH IO OOIMM NpaBMlaM  [Ie/0NpPOM3BOLICTBA,
YCTAaHOBJIEHHbIM B OTHOLIEHWY AHAJOTMYHBIX JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE.

Ornpasnsembiii 8 EMC3JI wim  HOCpeACTBOM  9/IEKTPOHHOM  TTOYTHI
3/IEKTPOHHBIA JOKYMEHT JO/DKEH MMeTb pPEKBU3MTBI, YCTAHOBJEHHBIE I
aHAJIOTMYHOTO HOKYMEHTA Ha OYMakKHOM HocuTene. JIOKYMeEHT, He MMeomit
PEKBU3UTOB NKUCbM2, HE PETUCTPUPYETCA.

B pmemsx yuera u nomucka AokymentoB B EMCIJI UCIIOIb3YIOTCS
obsi3aTesibHbIE CBEJEHMSI O JOKYMEHTe, BKIIOYAEMbie B permcTpaMoOHHO~
KOHTPOJILHYIO KapTOUKY.

26. OTBeTCTBEHHOCTE 34 BeJeHNME Je/IONPOM3BOACTEA U KOHTPOND
3a ero opraHmsauyeis

OTBeTCTBEHHOCTh 33 OPTaHM3AUMIO /IENONPOM3BOACTBA B CTPYKTYPHbIX
noppasaeneHusx KoHTponbHO-CUeTHOM NasaThl ¥ KOHTPONb 3a COBMIOHEHMEM
TpeboBaHUI HacTosIlero CTaHpapTa BO3MaraeTcs Ha HaYaIbHMKOB CTPYKTYPHBIX
nogpasaeneHui.

Obecrieyenne eUHONM CHUCTEMBI LEAONPON3BOACTBA B KOHTPOJIbHO-CYETHOM
Mnajare BO3IOXKEHO HA OTAE/N KOMIBIOTEDHBIX TEXHONOIMI M MH(POPMALMOHHOM
He30macHOCTH YTIPaBJIeHMS AeaMu.

Oxazauue  KOHCYJNbTATMBHOM  NOMOINM  PaBOTHMKAM  CTPYKTYPHBIX
noppasaeneluy Ilajatel o mopsaxe GOPMMPOBAHMS SJIEKTPOHHBIX JOKYMEHTOB
B 6ase ganusix EMC3/] B 3/1eKTPOHHBIX [€/1aX, 2 TAKXKe MHBIX BULOB JOKYMEHTOR,
CO343BAEMbIX Ha OYMaXXHBIX HOCHTENAX, BOSJMOXKEHO Ha pAGOTHMKOB OTHAena
IIPOTOKOJIE, JOKYMEHTAIMOHHOI'O M ApXMBHOro obecrneyeHms.
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Pabotauxu  KouTponbHo-cueTHON — mamaTsr HECYT  OTBETCTBEHHOCTH

38 COXPAHHOCTD CITYXKEOHBIX LOKYMEHTOB M COBIofieHIe TpeGOoBaHmii HACTOSIIEro
CraHpapra B COOTBETCTBUM € JODKHOCTHBIMM peraMeHTaMI.
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[Ipunoxenne Ne 1
K Craugapry

KOHTPOJIDHO-CUETHAS IMAJATA
KPACHOJOJAPCKOTIO KPA4

ITPUKA3

« » 202 r. r. KpacHopap Ne

-

O paGore ¢ aneKTPORHBIMU
6azamMy JAHHBIX M JOKYMEHTAMM
B KoHTponbHO-cueTHOI nasaTe
KpacHogmapcroro Kpas

I 2 mary.,
1,25

“* B nemix orpauueHus moCTyma IOCTOPOHHMX JIML, K MHMODPMALmu
COAIEPIKAIUEHCS B 3/IGKTPOHHBIX Gaszax M apxuBe KOHTPOIBHO-CUETHONM ITaNaTs
Kpacuonapexoro xpas (qajiee - KoHTpoapHO-cUeTHas I1ajiaTa), NpefoTBpalleHus
BO3SMOXXHOCTY pasryailieHus MH(QOpMALMY, Iepenauy UM BHeCeHMS M3MEHeHuH B
JaHHbIE ¥ JOKYMEHTHI,

NPUKA3BIBAIO:

1. Corpyauukam KOHTpOSBHO-CYETHOI NanaThl He IHepenaBaTh TPETbUM
JTUUAM CBElIeHMS M AOKYMEHTBI, COAePXalMecs B JIEKTPOHHBIX 6asax 1 apxuse
KoHTposnbHO-cUeTHO ManaTel He3 cornacoBaHus C npencenatenem KoHTponbHO-
CUYETHOI TIAIAThI.

2. OcyitecTBnATh Tepenavyy CBeJEHMI, COOEPKAILMXCH B NIEKTPOHHBIX
fasax [JaHHBIX M apXMBe, TOJABKO HAa OCHOBAHWMM  COTJIALIeHMIT OB
MH(pOPMaIMOHHOM O6MeHe ¢ OpraHM3alsIMK, VIPSKIEHWSIMM WM 10 YKa3aHUIO
npeaceaatensi KOHTpONMbHO-CYETHOM AIATHL

3. KoHTpoJIb 33 MCTIONHEHMEM HACTOSILIErO IPUKA3a OCTABJISIO 3a COBOIL.

4. JIpuKxas BCTYNaeT B CHITY CO JHS ero NOoIMMCaHMA.

[ e

[Ipegcenatesnp WN.0. Gamumus



OJMHAPHLIH

IMpunoxkenue Ne 2

K Cranpapry
W

SR

KOHTPOJJBHO-CUHETHASA ITAJATA
KPACHOJDAPCKOTO KPAHA

PACIIOPSIDKEHUE

r. Kpacuonap

« » 20 r. Ne

| 2o

O nmpoBegenmyu
KOHTPOJIBHOTO MEPOTPUSITHS

2 mmT.

122_5.. B coorserctsum ¢ 3akoHom KpacHomapckoro Kpas ot 04.10.2011

Ne 2321-K3 «O KourponpHo-cuetHoi nanate Kpacnomapekoro Kpasi», . 29 nzaHa
paboTsl KonrposbHo-cuerHoit mamatsl Kpacaonapekoro kpast Ha 20 rox:

1. IIpoBectu KouTponpHOe Meponpusitme «IIpoBepKa 3aKOHHOCTH M
9 GEKTMBHOCTH MCMONB30BAHMS CPEACTB, BhieneHHbIX B 20 - 20 rogax B
paMKax pealM3alMM KpaeBbIX aJpecHbIX [IPOrpaMM Ha IepecesieHMe IPKAAH Ha
TeppuTopuy KpacHomapcKoro Kpasi 43 BeTXMX ¥ aBapUIfHbIX TOMOBS.

2. Jsia nposeneHnss KOHTPOJBHOTO MEPOIPUITHS OGPa3OBATH TPYIITY
crnermaincTos KonrposbHo-cuerHoit manarsl KpacHogapekoro Kpas B cocTase:

®.1.0. - 10/DKHOCTD, PYKOBOAUTEb MEPOIIPUSITUS;

O®.1.0. - 10/mKHOCTE;

@.N.0. - ROIKHOCTE.

3. VYCTaHOBUTh CPOK NpPOBEHZEHMS  KOHTPOJABHOTO  MEpONpUSITHS
c__ 20_roma mo 20 ropa.
4. Konrponb 3a oprasmsaumeil M HemoCpeACTBEHHOE DPYKOBOACTBO

MEPONPUSATHEM, KOODAMHAIMIO AeATeIBHOCTH UCTIONHMTENIEH, OTBETCTBeHHOCTD 33
CBOEBPEMEHHYI0O  MOATOTOBKY  MTOTOBbIX  JOKYMEHTOB O  De3yfbrarax
KOHTPOJIBHOTO MEPOIIPUATHS BO3JIOKUTD Ha {(Ao/mkHoCTs B.U.0.).

I 3 .

Ilpenacenarens H.0. damunnga



Ipunosxenye Ne 3
K Crasgapry

#

KOHTPOJIbHO - CYETHASI ITAJIATA KPACHOJJAPCKOTO KPAS

YOOCTOBEPEHHUE

r. KpachHogap

<« » 20_r. Ne -

HA ITPABO NMPOBEJEHHUSA K?HTPOJIBHOI‘O MEPOIIPUSITNA
2 uny.

B cootBeTcTBUMM ¢ 3akoHOM Kpac\I/-IonapCKoro Kpas or 04.10.2011 Ne 2321-K3
«0  KoutponbHo-cyetHolf mnanare KpacHomapckoro Kpag», IUIAHOM paboThl
KonrponbHo-cuerHolt  manatet  Kpacromapckoro Kpat Ha 20 rox
¥ pacropspkeHnem rnpepcenarens KoHTposnbHO-cyeTHOM nanarsi KpacHopapcxoro
kpad or _ . .20 Ne __-p «O npoBeseHMM KOHTPOILHOTO MepOIIPUSITUSI»
[Iopy4aercy:

®.1.0. ~ BOKHOCTD;

@©.U.0. - nomxaOCTD;

®.1.0. - DOIKHOCTS;

@.MN.0. - pomwkuocTs
TMPOBECTH KOHTPOJIbHOE MepPONPUATHE (HAMMEHOBAaHUE KOHTPOILHOTO MEpPOTIPHUSTHS

B KaBbIUKaX).

Cpox mpoBeieHMst KOHTPOJBHOTO MEPONPMSITHSI C _ 20__ ropa
no 20__ropa.

A
3 uHT, |

%

[TpencemaTens H.0. ®ammums



[Tpunoxenue Ne 4
K Cranpapry

Sl
KOHTPOJIbHO-CUETHAS TTAJIATA

KPACHOIAPCKOI'O KPASA
Kommynapogs ynu., 276/1, r. Kpacnopap, 350020, Ten. (861) 992-52-13, daxe (861) 992-52-12
www.lt_xzkuban.ru k_s'Eklt@hk.ru
Or Na [Tpencemaremo
Ha Ne or 3akoHoparensroro Cobpanms

Kpacrogapckoro Kpas

@®.1.0.

2m.I

O Hanpasnerauu nHbopmanmm

!

VBaxkaemsli !
I 1 maT,
1,25

“—* B coorsercreuu ¢ 3akonom Kpacrogapekoro kpas or 04.10.2011 Ne 2321-K3
«O KonrponsHo-cyerHoit nanare KpacHogapckoro Kpasi» HamnpasiaseM B Baw
anpec uHQOpMauMI0O O pesyjabTaTaX KOHTPONbHOrO Mmeponpuatusi «IIpoBepka
Henesoro M 3ddexrTMBHOro ucnonb3osanusi cpencts 6Giomkera KpacHomapckoro
Kpasi, BhIIEJIHHLIX HA PeaM3alMI0 ITPOeKTa « ».

1 uaT,
Tpunoskenue: Ha 25 1. B 1 3Ks.

;

C yBaskeHueM,

I 5 unt.”
[Ipenceparesns nanarsi H.0. ©amummsa
®.1.0. I

B mmicies 12 3

nenoseyemy ¥ 992-79-XX e

* eci Bonbile OHOTO NPUIOKEHUA, YKAILIBATL HAHAHWE BCEX TPMAOHEHMN
20 MM ** I coyuae HANpaRneHus nucsma B agpec IyBepraropa, npepcegatens 3CK, pykosoaersa CIT PO

MMMMM (aruxernas dipasa «C ysaxeHuem» NOANKUCHIBAGTCH TTPEACEAaTENEM JIMYHO)
MM,
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TIpmnosxkenne Ne 5
K Crangapry

%

AVIUTOP
KOHTPOJIBHO-CUYETHOM ITAJIATHI

KPACHOJAPCKOI'O KPAS

Kommynapos ya., 276/1, r. Kpacuogap, 350020, ren. (861) 992-52-13, daxc (861) 992-52-12
www.kspluban.ru kspkk@blc.ru

Or Na
Ha Mo

3

(pocrmes) H.0. Pamuaus
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Ipunosxenne Ne 6

K Cranpapry
[

%
3AMECTHUTEJIb TPENCEIATEIS
KOHTPOJIBHO-CUETHOM TTAJIATEI

KPACHOIAPCKOI'O KPAH
Kommynapos ya., 276/1, v. Kpacuogap, 350020, ren. (861) 992-52-13, daxe (861) 992-52-12
www.kspkuban.ru Ispkk@blc.rn
Or Na
Ha Ne ar

(pocmines) 1.0, dammmus
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[Mpunoskenne Ne 7
k Craugapry

43
IMPENCEJOATEJIb

KOHTPOJIbHO-CUETHOM TTAJIATBI

KPACHOJIAPCKOT'O KPAS

Kommyuapon yn,, 276/1, r. Kpacuogap, 350020, rven. (861) 992-52-13, daxc (861) 992-52-12
www.kspkuban.ru kspkk@blc.ru

Or No
Ha Ne or

(pocruce) H.0, Qamunus
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[Mpunoxeane No 8
K Cranpapry

@

3ATIPOC KOHTPOJIbHO-CYETHOM MAJIATBI
KPACHOJIAPCKOTO KPASI

O ITPENOCTABJIEHUU UHO®OPMAILIUHU

Kommymapos yiu., 276/1, r. Kpacuogap, 350020, ven. (861) 992-52-13, daxc (861) 992-52-12
www Ispkuban.ru leplde@blcorn

Or Ne

NO/DKHOCTL (pocnucs) H.0. Gamunna
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IMpunoxenne Ne 9
K CraHgapry

KOHTPOJIbHO-CYETHAS ITAJTATA KPACHOIAPCKOI'O KPAS

ITPOTOKOJ
3aceflaHus SKCIIePTHOM KOMMCCHUY

r. Kpacsogap

« » 20 T Ne

Ilpepcenarens:

(OH.0)
YneHsl KOMUCCHM:

(©.H.0)
Cexkpetaps:

(GH.0.)

TIOBECTKA JTHSA:
1.
1. CJIVIIAJIX
PELINJIN
[Ipenceparens 9K N.0, Gamums
(pocimics}

Cekperaps 2K H.0. Gamunus

(pocImice)
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Ipunoxkenne Ne 10
K CraHpgapty

Fruggsy

KOHTPOJIBHO-CUETHAS ITAJTATA KPACHOJAPCKOI'O KPAS

IMPOTOKON
sacemanus Kommeruu

r. KpacHozap

<« » 20 r Ne
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[Mpunoxenne Ne 11
K CraHgapty

< _595cm

IIpencenarens
KOHTpOALHO-CUETHOM ITaNaThl
KpacHogapckoro xpas

¢« » 20 r. r. KpacHogap

14 cm

H.0O. Qamunus

KBx.Ne_ or «__» 20 r.

IlpuMedanye: 0o aHWIOTMYHOM (OpME M3rOTABJIMBAIOTCH  GJAHKM
NIOPYYeHHI 3aMecTUTe/Iel IIpeficeliaTeld, ayIUTOPOB, PYKOBOAUTE/S anapara
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[Tpnnoxenne Ne 12
K Ctanmaprty

KYPHAIJI

PEruCTpallMy ¥ YIeTa BbIAauM 6/IaHKOB CTPOTOM OTYETHOCTH
Konrponbno-cuerHoii manarsr Kpacsogapckoro kpas

| $.N.0. | Homepa 61anxos

Hara Iogmuch

—— e
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Ipunoxenne Ne 13
K Cranpapty

AKT

OB YHUYTOXEHWU UCTIOPYEHHBIX (HEUCITQOJIb30BAHHBIX)
BJTAHKOB CTPOT'OI'O YUYETA

HaumeHoBaHne cTpyKTYpHOTO NoApasaenenus KOHTpONLHO-CUeTHO nanaTs Kpacuonapekoro xpas

- _ _ _ - _
. Ne mi/n HaumeHoBanue 6aanka ‘ Homepa 6naHkos nogesxaumx |
| i CITMCAHUIO
1 2 | 3 :
AKT cocTaBun:
{(nomKHOCTS) {pocmuch) (M.0.®.)
Jara
IMpuwsn:
{(mOMKHOCT) {(poctiuce) (1.0.3.)
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Ipunoskenue Ne 14
K Cra"papty

KOHTPOJIBHO-CYETHAS INAJTIATA KPACHOJAPCKOTI'O KPAS

ITOPYYEHUME ITPEJCEIJATENA

« » 202 r. Ne

IlpencenaTenn N.0. dammnus
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[Tpunoxenme Ne 15
K CraHpapty

HCITOJTHUTETb:

JJOIDKHOCTD
.0, Pamunua
« » 20 r.

COIVIACOBAHO:

SaMECTP[TEJIb npencenaTersd
N.0. Damunms
« » 20 r.

PykoBoauTenb anmapara
H.0. Ganviusa

« » 20 r.
Aynmutop

N.0O. Oamunua

« » 20 r.

HayanbHMK IIPaBOBOTO YIIPaBIeHMS
W.0O. dammnua
« » 20 r.

HaganpHMK ynpaBieHus geaaMu
NU.0. Oamumus
« » 20 r.

HauanpHMK pMHAHCOBOTO OTHE/a
H.0. @amyuga
« » 20 r.

Tpumeuanue:

K npurazam (Ha SYMaOKHOM HOCUTENE) 00 o6NIMM BOTIPOCAM, O KOMAHZMPOBAHWK M O TIPSAOCTABICHUA
OTITYCKOB JIMCTH! COIVIACOBZHMA M3 EKTPOHHOW KapTouku Jokymenra EMC3]I pacnonaraior Ha
oBpaTHOH CTOpOHe NOAITMCAHHORO ICTA.
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ITpunoxenne Ne 16

K Cranpmapry
HaumeHoBaHue CTPYKTYpPHOTO HaumeHnoBanue aomxHOCTU
HoApa3sAeneHus KOMY aJIpecoBaHa CiTykeOHast
3aIMMCKa
CJIYXEBHASA 3ATTUCKA
@®.1.0.
nara

Kparkoe comepskanue

YBaxkaemble KOJIErH!

Tercr.

(IOIDKHOCTD) (pocnuce) (U.0. dammmmn)
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ITpunoxenue Ne 17
K CraHpgapry

JIuct - samecTirens JOKYMEHTA B Jese

o - R — - S .
| Ne, mata Hata BeIgaum u KoMy | HataBosepata | ®.U.O.u
| moxymeHTa BbIJlaH TOKYMEHT (Jo KaKoro uMcia | IO/DKHOCTD
(rmoAmmcs, | BBIZAH JOKYMEHT)  COTpYAHMKA,
paciumdpoBKa NOANMCH) BbIIaBIIIero

IOOKYMEHT




IIpunoxenue Ne 18
K Craupapty

KOHTPOJIBHO-CYETHAS ITAJIATA KPACHOJAPCKOI'O KPAS

O npueme-niepenayve fe) B apXMB [OCTOSHHOTO CPOKA XPAHEHMS
KoHTponpHo-cueTHOI nanatsl KpacHogapcekoro kpas
OT (HaMMeHOBaHUE CTPYKTYPHOTO NOApasfieleHs)

Mel Hyskenmoamucasivecs, (momkHoeTy, ©.J.0.) cocTaBuin HacTosImi
aKT B TOM, YTO MEPBBI CHAM, 2 BTOPOH NPMHSI JOKYMEHTH! HPOBEPKM: (IIOIHOE

HayMeHOBaHME TIPOBEPKM, CPOK NPOBEAECHUA MPOBEPKM) B KOJIUECTRE TOMOB,
a MMEeHHO;
TOM Ne 1- JUCTOB
TOM Ne 2- JIUCTOB
Hroro: TOMOB
Cpan: Ipunsn:

HaynmMeHOBaHME NOJKHOCTH
MMOAINCH, paclMppOBKa MOJITACH
(MHMIMAITLI, haMMUIus)

maTa

HaumeHoBanme qomxkHoCTH
NOANUCH, paciM(ppoBKa MOANNCH
(uHMLIManel, hamuius)

jJara



IMpunosxesme Ne 19

k Crangapry
JIMCT-3ABEPUTEJIb IIEJIA Ne
B nene mpoumTo u npoHyMepoBaHo JIUCTOB,
c Ne no Ne , B TOM 4ucre:
JIUTEepHbIE HOMepa JIMCTOB
MPoONyieHHbIe HOMepa JIMCTOB
+ JIMCTOB BHYTPEHHE! ONMUCH
OcobernocTit ussreckoro cocrosams 1 hopMupoBanus aena | Eoap
JTMCTOB
l = S
. = - |
| —_— —_— B — {
|_ o =
l‘—‘ - |
(HaMMeHOBaHME JO/DKHOCTH) (rognuce) o (pacimdposka)

« » 20 rog




65

[punosxenne Ne 20
K Cra"papry

@opma BHYTpEeHHEHA ONUCH JOKYMEHTOB Aea

BHYTPEHHSASA OITUCH
JOKYMEHTOB Jena Ne
Ne 3aroAoBoK Hata Homepa
n/m AOKYMEHTA JOOKYMEHTA JIMCTOB B Aee
1 2 3 4
Hroro NOKYMEHTOB

(undpamu 1 MPOIUCEHID)

KonuuecTBo MMCTOB BHYTpPEHHEH onucK

(uMppamMu 1 ITPOMHUCHIO)

Haumenosanme JOJDKHOCTHM JIMIIA,
COCTaBMBLIET'C BHYTPEHHIKOK OIIMChH

JOKYMEHTOB IOAINCH pacmgpoBKa OAMHUCH

«  » 20 r.




